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FIRST YEAR
e Autumn - discuss what it means to be a CS graduate, introduce PDP
e Spring - optional PDP session (start of term)

e Summer - optional PDP session (start of term), review progress and
plans, discuss drafting a cv.

SECOND YEAR

e Autumn - individual PDP session

e Spring - optional PDP session (start of term)

e Summer - optional PDP session (start of term)

FINAL YEAR

e Autumn - individual PDP session

e Spring - optional PDP session (start of term)

e Summer - optional PDP session (start of term)

(tH82) PDP on the VLE (Heather Richardson, York Award Manager / PDP Officer)
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FEB KA (Bachelor Degrees)
Faculty of Arts (Z=FFF24E]) Arts and Design
Film Studies
English Literature
Media
Music Technology 7o 13

Faculty of Business and Communication
(EVRR « a3 a=k—3 a3 V)

Business Management
English Language and Linguistics
Language and Human Communication 72& 7 f&

Faculty of Education and Theology
(BE D)

Education Studies

Theology and Religious Studies 73 & 3 &

Faculty of Health and Life Sciences
(g - 7 A 79 A =2 RH)

Physiotherapy
Occupational Therapy
Sports Studies and Physical Education 73 & 7 &
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« Community Arts
+ Creative Industries & Technology : Design Innovation & Technology
Film & Television Production
Music Technology
+ Rehabilitation
+ Supporting Learning
+ Theology & Ministry

+ Visual Impairment
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(2) 7O LRIZ7AILDER

I—7 v FParRETIL, a2/ L2757 4/0E LT PDP ZIEHLTW5, il
. BHEFEHO PDP (34 27T X—V bl AbDTHY, A ¥ — (Fa—r—) LA
HEMNFEAT D, PDP OF TiHli¢ 2 HEB IZRE < 3OFMEL, TRNENDIEHE % fH4ET
fliL, FEOHKRBZIZA U Z—PNERP AR E T 5,
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K& 6—6 PDPICHITHIMEEE FHERE 1 FLEDHD

HH NZE (1 FAEDH)
Professional Attributes Relationships with children and young people
Frameworks

Communicating and working with others
Personal professional development

Professional Knowledge and Teaching and learning
Understanding Assessment and monitoring
Subjects and curriculum
Literacy, numeracy and ICT
Achievement and diversity
Health and well-being

Professional Skills Planning

Teaching

Assessing, monitoring and giving feedback
Reviewing teaching and learning
Learning environment

Team work and collaboration

PDP #—FBIEMA L TV DR, HABFMOFAETHDL EEDLN TS, BEIZRL72DIC
EY 2R v 7 AFX VIR DPERNEDTH Y, PDP Z{ET 5 Z &L BB OEEIT R -
TWo, L, oFBTIEHEVIEH I TV RVWORBURTH 5,

A=y bV a  RENPRH LTS PDP EHOMESAIT, FAELHE - A Xy 7
NF 2— R TURBERERERTNERLRNEATHY, Fa—F —DFENRRAIK &
EBZTCND, Ta—X—0hEMIHEET S Z LICED, ZAEDOY =R v 7 AFIVERK
OV MAZRETH LN TEHLEBELTND

*%@ﬁikﬁﬁﬂ\5—7t/F/a/k%Ti%$@ EERFIZNT A7 U7 R
(BAERERA &) 23T L T\ 5, FAEITBROBICREICH L TR VA7 U 7 M ERT
ZEiE®H DM, PDP ZRTZ LI, 2F 0, PDP IFAHOY XY v 7 AXLERK
DIZDETITEH SN TNDEF XD,

0t7u/7wm§

* PDP {EHO7=OITIEF 2— MU T AZIRNATORITUT R bR, AZ v 71Tk
THE NI %L<\twmhﬁﬁmmméﬁ¥kmbfméoit\iiﬁPm?
ZRATDLI EITEMMREMEEZ, HEVEUDIZLLRVABLND

< VAT IT Z2{EH L7eF 2 — MU 7VBIRIEEZ BRE LT EREZ T2 2 e H D1, F
22— =M AR— IR ELEEE TR L2 ERHD, A X —Fy FOHOR
DEY T L <, EBEOF 2 — X —DNMIENRRAKTH D,

6—2—5 HEAOFEE

AR L7 KO ICEERYE L =22 v 7 A VERICET 2FEEO T Y ¥ 2 7 LBH%
Rl 2 LT\ D, DD, R¥PEEEELOBRIIEFRELRLOTHY, TR
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VxR v I AXNVEREFEHTEEREIRERES D,
UL, RETY 22X v 7 AFAEFRICRDMATHNTH, ZEOFESY =) v 7
2% (R=VF IV AF)L) (1ZxTBHEEOFEMIZ. ZWA~AUBELWE A ILEROFHEY

HITE LT TnB,

OE7IV2VIDAR
CEER RN BEBEESNVNETHD, V—var vy e w—T 4 T L
ANTND, EVRALDAMBBBEENTERNE Y 2R v 7 AFVERIZE LV,

224




4T

7YY BB 2008£2/821H
% = . University of Surrey
Prof Neil Ward (Chairman Professional Training & Careers Committee)
Mrs Penny Burden (Head of Skills and Personal Development)
Dr Jenny Willis (Assistant Registrar)
Mrs Jeanette Holt (Career Advisor)

6—3—1 KEODHE

PV —RKFEER S RO, F5ET 30 BIEEDF LR 74— REWIEHITHDHRFT
b2, YU —RFPOEFIT INF— - RVT V=9 7427 47 2— k] (1891 %
V) S EDDITED, BEELEAN AL LT OB TH o7, 1966 FFICT v — X — &%,
KEDATFA B ARGBLHET, FOLKIT (XNF— Ty ao—RLyY) , £
# (Royal Charter) #%(J, B> RUEHEDONNZ T —nbLX /L K7+ — RiZBEO,
—KFLleol,

FEIIRE 3T, ROMDIZH TV 5, Faculty of Arts and Human Sciences
(Z=7 « ANMRF54E) . Faculty of Engineering and Physical Sciences (L% - #BL%5:
#) . Faculty of Health and Medical Sciences (f#fE « [EF=5%) | Faculty of
Management and Law (¥ % —3 2k « JEFE)

PRI 9600 44 (FL[E 8400 44, HKELSMOEUB25 4, EULML6T54) | K
Fhed 6106 40 (FE[E 3280 4, HEELISNOE U920 4, EULS 1905 44) ThH D
(Higher Education Statistics Agency. 2006/2007 &) .

T =2 A LAX, BV —K%¥% [University for jobs] &E&FL72, VU —KFzp3E
ARFERITFEETH —FRNEE (Y —KF 2.1%., KEEEKE66%) THY, EHAERLE
WelZ, %k K52, U —RPTHLSNERFO 1 EMZ I #chHTor7m s
LEFAL, BUECIRTRIOFERZOT 0 7T LIBMT 5, ZO7m T 7 KR ESH
DI BBEEWEDOORPY 2B EMLIEBHE L . ZORIRE L TCORFELEDREH =
D SIFHEEO S FEAFRERA LML TN D,
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6—3—2 KXBIZBITHADIRIYIRAFILDOESE

(1) Pz Y I XFILORE

P —RKREZOV 23V v 7 AXNVDERIZOWVWT, ERRLONRHE0E ) 0 iERT 5
ZEF T TR, 272, RFPOBURSRCEHHFEF NG RDHIRY Tix, bbbt ni
X I C LB A X VSN B NI BRI ThNTnD L5 Tho,

6—3—3 VIRV IRAFTILDBEREZE

(1) SzRYVIRAXIILEERT 2BMEDBEN

YU —KFPTHE, BHEOEHZEL T, PAEOT =X v 7 AFNVEFRLTND, K
FEZEFTTATONL TS Z LIFEIC229HD, 1 2IFRFEIFRIITONLFED [T'm
Trxyvathhl—=r7]  $912F SPLASHEIWHIVATALAZBLTTH
D

— T, HBFH LNV TITONLTWAER b H 5, FEIC L > T, Tkey skill] =
ltransferable skill] 72 & EARIDOWZE T 2 — A& IT L., TOFTH ZIXT T A
Fb, BALIR—V AL MR EDRAFVINEHEINFEICBZONLDTH D,

ZZ T, UFTIR, 2% LVl Ths T4 22 TSPLASH] | B
L, —#HoFETITh TS (key skill] 72 EDE Y 22— ZEIC O W THEL S FHA
=b0ERT, FEHOFTEDOL I b TV 2R v 7 AFANREFERIN TN D0
WCHEBR LA OMEL R, B, ZNOLOFHRIT, BIFAEICK T 2HYEZELLOET
U 7B LIOGRERIEEE, V) —KRFOTU =7 A FOFRIZESNTND,

(2) FR2zv>¥aFLbL—=y

RFBHERICE LE LEM (F - PRI K> TR D) BR¥ETEHS VAT A,

HEJE LTHRITTNDZ E MBI Lo TERR DD, Bl IL0H - #E2FR Tk, A
T CRD L 5 72 4>DHZET TV 5,

HEME) GREIZS S DLW LA L E220, B L, IEHT 5,

FATH oL 7 TR LTk & A F v 2 B D EAIRY e = — X2 & o TIEH
ERAR

ANHIBIR A F vz S, B TR 2,

ftfF EcERINDGAI 2= —Va AXNE0 LS, BEXa2niT b,

Professional Placements @ Aims and Objectives J ¥

(http‘//placements.psy.surrey.ac.uk/organisations/employers.htm)
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a7 zyvaf == 7 OEIE, AENSFEICHTLERHY (RWAERE
134 10500 AN > R, mWAEREE 28500 R R)

(3) SPLASH (Student Personal Learning and Study Hub)
S PLASHIX 2007 49 AIZBMEENTZIEND O AT A
T, BFAITK LT, FAEFLORIKRFE AR— 2 gt
% (MEFEEE) . SPLASHIEL, EARME X7 V—TFHAL,
MEOFEZLZEL, WOTHHBICHEHATELZAR—2ADIZ
Py, FHTTRIATRER ANR—ZHF LTV D,

[SPLASHMRMET 2 HD]
PRERENTHE 2T 2 —F =3, ZAEOFRMEEDOH S 55 HIZEK T LT FA
A ARH A X v A ffik
Royal Literary Fund (RLF)D 7 =0 —|2 X574 7 4 > T AF L OF8 5
PDPIZOWTOT RNA R LT
YU — KRFEREGAEIT T D A X VB% X 4E
AV a—H =T AL ZTDIENDAVIES
TN T A= R
ITN—T T =7 DS OTHIARER 3ODERE (PC, AYUA hR—F, 77 X~
A7) — )

T— gy TRFPED D OIFEE R T 5 2=

SPLASHTIYV—Z Y av7rRNMrbhsdZltbdsd (WFE1—-8) ,

OE7IV2VIDAR
- BUEFRB LML R FER CIIERICPD P EIEH L TWA Lz &, (LFFR T,
e-portfolio Z i L TW A DBHRFRHIMAN—RAD LD EHEHT 62 E0EWEH D,
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K*x6—7 SPLASHMDT7—4<3av7

SPLASH Workshops at a glance

Fricay 1 Fefarusary Can you fix it — yes, you can!

Wednesday & Rebruary | Baginning youwr essay; planning, crganmsing ard gathenng
data

Friday 15 February Irdarmatan skills

Fraday 22 Febirwany Reading for your assignment: selecting materad and
reading effectivaty

Freday 2% Felaruany Fine tuning your essay: structure and style

YWednesday S March Pass your exams effective revision techniques and
sirategies

AN weorishops take plce ad 2pem i the SPLASH Tonimsg Roorn
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(4) EDa—ILIB%E
NAAFRFEFERCIE, TKEY SKILLS 2] EWIOAFDE Y 2 — I RENMTOR TN D,
2AEAENT O 10 AL TR S LD, 2 2T, 2007 FEOKEI ATz EY 22— L
BREOH HHTHI I,

K% 6 —8 KEYSKILLS 2®. 2007 FEDQOMEHICITHONI-ED 2 —ILIZEDH

2007 /2008 Module Catalogue LY

Module Code: BMS2018 Module Title: KEY SKILLS 2 Module Provider:
Biosciences
Short Name: BS229 Level: HE2 Number of credit: 10

[=737]
7
(G0
TEAAL R AEICBITD T =4 b
N EA% P L OV 500 B0 EK 50%
200 FEDEK 25%
WA LT 2 25%
[B])
 REORIZI T, T—Z0W. aa=r—ra VOSBRI A F—AF LA |
[

A LYF—=V AL FERINATZAD X HICT D
B CEOR SN D FIE L Fhi S ~OFMz Rl 5

[578 AR ]
FHENRZIOETV2—NVDOEEIZLIY, ROZENTEDHLIITRD,
- CV (EEE) 2%¥HE+s2 L

F— LA TR EETH &
B2 L, BMmEffRicimzxs 2 L
TR T —va COBRICEY) B R 2 T S
T — 2kt LGl i i 29 %
B & O[5 B 2w B 2 A AR 2 6 H -5
FEARNROHA L=V A MENEHWTEER R ZUGET D

[HZ%]

EVa—/VDEBEAN, ATV a— W ERBLOEY 2 — Vil (1 FFE)

. CV O, o5& meE (2 KEH)

BFEOx v VT ~OEAN FEEFRORODDLbOEIE? (1FH)

BIRZaO&E] R EDITERCBIMNTREN?2 AN E > T2 (1)
L BA LY R—T A (28R)

- BHERSCE ) B b (2 REH)

. BRI A ME. MEICRT AR (2 RERE)
aAVTTA T AL (2 HER)

0O N O Ul b W
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6—3—4 TRy AXIILOFHERE

(1) TLA XA DT

BRIV, OB 35% & A LA A NI TATEAA L b (ZIFANEEICELS
R . 66%E T HT I v I TRAAL N (Fa—F—IZLHiHE) &9 5, REITEIC
3E ((FFROGE) | Y Fa—F— (FHizk L) PEETT LA AR MDA
ZEfl, OO, BIRIZL DA v a— BAEICLDT VBT —va R BITib,
HEDT LA AR MR OIS D,

(2) PDP MOiEMA

FEA~D PDP ORI ORB L2 RIT, ¥ U —R¥ETIE, 2005 £ PDP R &~
— N RFHHESTHERE S, 2007 4F02 6 RKFICAFT 52 TOFRAEN PDP 2FHT 58
=, B, XEEHBOND T LI 0T,

FRHC Lo T, BBICIEAL TWDE AL, EHTRNVEZARDD LV,

AR OEY . S PLASHTYAEDPDPIEHSdEZ Rt L T\ 5,

PebblepPad (http://www.pebblepad.co.uk) & FEEALS e-portfolio v A7 LAAEEA LT,

OE7IV2VIDAR
s BB FRLEB L OYEFEFE CIIEBAICPD PATERH L TWA LD Z L,
A LYY, BENMEDY XHICHET A ENKRELE ST,

(3) EVa—ILIBEDE

M#F1 -9 TRLELBY, EVa— A RECBONTUIMEED AR L FAENEET H
RN EARBTHED L TN D, BREDOFHICER L Tk, LBy T —v a3 v BLD 500
FEOTR] 50%, 200 FEOHEIL] 26%., [HEFAF/ALOT A N 25% & FHIIORA >
MBI SN D EA L EHITRINTWD, TLTCIO LI RREOEILIN T
27 Y7 NMIFLED,

6—3—5 HEADFH

FrICRH A @ W OIX TR O T LA 2 A by RFAIOEZE L DREFRIED IZ BRI > T
l/\%)o
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6—4 TJILRILKZE

4T

7Y BB 200£2F20H0
E = . Brunel University
Ms Mundeep Gill (Learning Area Co-ordinator)
Mr Dominic Mahon (Learning Area Co—ordinator)

6—4—1 KFOHWE

TAFARFEFR Y RoOWE, hRnb# FEET1
KEHFIEE DT v 7 AT Y w2 L) BUZH 5 K5 T
HbH, 1960 FOr s A@EZZITTHO LK
FCThDH, TNVARNKRFEORHE [T b T7 =
ANAVy V] THY, 1957 FIZZDORFEIT2 DI
DN, TDOHIHED1L D [T N e T 7 =AW
Ly V) 3 HECRAZ AR L, b 120 [T
o BREEEAR D Vo ) BIRFEEIREOBE T 2 Lilhhole (ZHLNRBRDT LR
VRF) o 1961 FEICHERFHITI L vy VORTA X AEZT, Uy ATV v VIlBD,
1962 FITIT T VRV EERFEIN D Ly D oTc, 1966 F 12 ENLER (Royal
Charter) Z%\}, KFDATA ZAZ/{THIED T VHINVKFELIRST=DTH D,
TNFNVRECDH D A—=RAFROE b DTH S,
Arts. Biosciences. Business and Management, Design., Economics and Finance,
Education . Electronic and Computer Engineering . Health and Social Care .
Information Systems and Computing. Law., Mathematical Science. Mechanical
Engineering, Specialist Engineering Programmes, Politics, History and International
Relations, Psychology. Social Anthropology. Sociology and Communications, Sports
Sciences, Foundation Courses
EABUTEEA 10,350 4. KEBAE 5,160 4 T 5 (Higher Education Statistics
Agency. 2006/2007 4£) , 7 — R THOWTIE, S— M2 A L, SEMTIVF A LT
V= b AFERY Y By FRAL—F ([BEWFr FAyF) & BENF U RA
F1 ) ZahnTna,
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6—4—2 RPFZBITLHY 2R v 7 AFLDESR

(1) PzRYYIAFIILOAE
TIVINVRKRZCBTDHYV 2R v 7 AXNVOERIL, RERTHD, B DRHRY
T, RFETOFHRICLERAFAOFERR BTV, Vo N A v FPEAE L8 U Tk
RNLHDT =R v I AFINAVDOERICH NEANTND K972,

6—4—3 TIR)YIRAFTILDBEREZE

(1) PRI RAFILEBRT SEHEDHBN

TRV RKFETIE, BEOFEHZEBEL T, PAEOY =) v 7 AFVEHRL TN D,
REFEEZFZT THITONTNAHZEE LT, TV U TORRIC2 SDOEMERN SN, 1
% [Effective Learning Advice Service (ELAS)| . &9 12/, Y FA v FREHE LW
IFEEZBLTTHD, AIEIEEDLLNEVZIE, HRITHTHL E WS LV iX, KFED
BRESHRRETHRERAXINVNEZMITOOT BT T AERELTND LI, —HD%k
FlL, fEkopikr AEZ TfThbhv o a—A 7 77 5D Xk 572,

ZZ T, LFTIE, 2LV ©h %5 TEffective Learning Advice Service
(ELAS) ] TH U FA 9 F2LL] 2OV T, FHHOT TLED LS /b TV =Y v 7
AFAPERSNTODNIER LR bME LR, 2k, ZhbOfFlid, S
WZBITL2HEENLOE T Y 7B LOMERFINEER, 7LV RXVKRFOT =7 A FD
BRI H ST NS,

(2) Effective Learning Advice Service (ELAS)

ELASO#EE (2006007 (2525 E, ELASITTIVFRIIVRKEDZZANEMIPA X
NEED, AROHD, ZERFEICRDZEEXETDH, ELASTIE, EIZ42507%
BE L TWD, 1 ODIFXFAEICK LT, 15 10{FE2T5 2L ThbH, 45 nEloE Y~
9 C, XENZED D ZENLEFORENEIZNTZ D E TIRIAWEEZIT> TV 5D,
2006 EFEICIE 932 By v a v, §F 453 HOFENRT—EREFA Lz, 2 00I3EFEY
— s vayl VeXINT—ray 7 [ROPREFEER] RhEOUV—rvay
TERPMET DL, SODIIMRAY v T7ICkTE A X2 T ABBROLIEEITH Z &
45HIIA v b7 % v b= uLink (web-based Learning) CEEII AT V& HIZOT H 7=
D DOBEIRNE R ORI Z 1T S 2 & Th D,

ZOH—ER|E 2002/03 (2B L7=H DT, HEFCE @ widening participation @ 7 7
Y REZIFTNDENS,

FAEANR BB R— NI, THTIv I T4 T 07 (ZvBA, G, E,
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ZEYER, BGEEl) ThD (56%) . WIZZWDIX, 5 (16%) BLIOTLELT
— g A% (10%) ThbH,

Ui, ELASHRMEL TS FRODRFEER] oz g (ME2 —
10) . 'R 7 T LT DR S A v —U A M) [RENME] TSPSSAV
cke&rvar) WWIFEMTOFE (2070 hn X7 ERDHD, Fii
DTFNIAELE LN TND DIF», B I—Tvav T, PxRxTINT—T T ay

PAESES NS | k@a(ﬁ%)&mﬁa(/:z7w)_ﬁbnfw

HM&E6—9 HFEDOMNRMNEZTEAMIOT S LIE

(HH82) Spring Effective Learning Week /S>> Lw k&Y

(3) YU FM v FEM

AEETISEDOPAL T — ADRINT, FAEOHELIGEW B OAHIC 1 FREFT S
a—X, BWH U RSy FLEWF U R o TFRHY | BNy A v FIT4ERO KRS
OHIROH B, 3FFEEET—7 T LA AA L MIYTEH (KE2—11) .

Flo, N RS v FIL, 1FEADERBDIFE D D 24840 12 HE T, 344
D6 HAMNLERADKEDY ETE 2[ENIGITTI =T T LA RAAL NEITHI DT, 44
DI H 1TFERMEZZNUCHTDHEWVW) KTIEFEIL LS 7E (MFE2 —12) ,

TNFIVRKRETIE, VEBOBRFIZEY, LTFTOZ L2 HRNE LTEITF TS
s REOa—ATHZOLND Z & &2 EEORBSCHECISAT 5
- G7l A @ U CREBROEER A AT, B 5 SRR A X L 2 LT
- NHBfRR a R 2= —va U AFAEMIEL, BEZ&ED, AHOZRREZET S
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AEEDO @V T A Y EY T 4 ZAF VB FITOT SR RO

ENENIBINT 2FE0EERD L, TEWFS A v F) 26%0i#%. HENF R
AvF) 1HEER>TND, Vo RS v FREMEZRRLR2NFEL LN, N—KZ A L
A0 1HG5, SEMT7AVE A AP0 6 FFEE VS (K5 HP) , KFEOFAITS
EETZNEALTHL DD, JEWY 2 R v FALZTIRT 2F4EH 4 A1 AND,
Z ®7=%. Brunel Placement & Career Center (PCC) L WO LD, 'L A A AL bB
FUBBOE R IRET 22 o —BRESNLTND, T 24DAL v 7 RELE S
., Fer ML AT BN PCC IZEWTHDL a B a—F—050 &, it
FETHRMNEL TWDEEFRA LT,

M&k6—10 EWLWH2 Ay FEM

(H#8) TILRIVKZERMR 2008/2009 &Y
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&6 —11 EWWYU S vFEM

(5 TILH LKA 2008/2009 & Y
6—4—4 TRy RFILOFHESE

(1) PDP OEMA

TNFNVKRFETIE, T4 0D PDP B—figki7e k5 Th 5, ¥4I, ulink &9
[DENRRT— FPREREIND N ALY A ZXARERT =T A FBPDPYA T
295, wlink (ZFAECBEETLER B hrod— BBRORT TV a—1 ) BiiE,
BIEMER L) PEHINTWDL Y =7 A FThbH, uwlink (2774 L TWEHFPARDL,
Frxw haedT 5N TEAEERELH D,

TNV KFEDOPDPY A M BOLD PDP Online WIH T, XFE6—12 DX H7%
HLDOTH D,

K% 6 —12 BOLD PDP

(HH#) u-learn®oz TH A F&Y
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BOLD PDP (LUl 16 L3, PG (Postgraduate) £ TIZHovL, 4 L-~Ub
DHETHAT =P TWS, AT —Y 2 LICBEEZEEENHREIN, BECH->TT
&ﬁﬁ%x%Tﬁzfy%ﬁ@Eﬁfémrwéo:@iiﬁbfz:ﬁﬂﬂ@@?ﬂx
AU R A BT, FOe S PD P Z2EK L T <AHAIZ > T D,

[Lv1 =27 —2 1 OHEAR]
Why am I here?
Learning from Reflection
Where I am and where I want to be.
How do I Rate my Skills?
Getting the most out of your Action Planning
My PDP Action Plan
Toolkit

[L~v3 =27 —v 2 DA
Project & PDP Mid-way Review
Aspects of Employability
Employability Skills Record
Employability Skills Record
Project & PDP Look Forward
Building on your Action Planning
My PDP Action Plan
Toolkit

OET7UIVIDORE

s FETIZ 6L BWEINS PD PRFHIL SN, ZOENLT L RILVKFETEH PDP
DHAES VIV A TE T,

- PDP Z@tHE O ICE A ICRED & Vo 25 ITRW - 2 L3 vy, 7272 L, FAE D gkl
IEEEHC R EAE CHICE T AT AR EZRVIRDBRIE S Z L i3EZ b5,
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6—5 AYVKRVKEN—IRYITALYD

4T

7YY BB 208F2A2H

% & . Birkbeck, University of London
Prof John Annette (Dean of Faculty, the School of Continuing
Education)

Ms Elaine Kitteringham (P.A. to the Pro Vice Master and Dean)

6—5—1 KEODHE

Ry RYRFN=I Xy 7Ly PO LR8N, v R ubih, Ry

UFEENT N— L AR =2 D, N—7 Xy 7 EORIIT 1823 FITHRAEE DSk
FThHHLYVa—U N—=I Xy N B R e A=y VA AT 4T a— ] &AL
L2 e biiE D, 1858 FFICm v R RFZLDHAGBIZ L Y | AALRRERERDS ATREIC 722 D) |
N DI A DRESORFHE 2 e DR R L o7z, 1866 fRITiT T/3—27 Ny
7i$-ﬂ$%%J\um7$ci(ﬂ—ﬁA/ﬁwv//J&%ﬁ% 2 72. 1920 T
Iy RURFEO LD 1926 FICTAEFEE 272, 2002 FI2iE v R
W= Xy 7| LBHLT,

W= Ry 713, N—= N E A LFEDTODORBKRFELE LTHLNTWD, FEEOFE
13 15,055 4, KRBT 3,425 HEFEL TV D, 2D 55, FEAEDOKETIT S —
A LDFEAETH S,

N—= Xy 7 PRS2 EFIIZIIC DD ROL IR b DRH D,

Biology . Chemistry ., Classics, Community and voluntary sector studies .
Computer science, Earth science., Economics, English literature. Film .
Geography and environment, History and archaeology. History of art, Humanities,
Languages and linguistics, Law. London studies, Management, Mathematics and
statistics, Media., Pharmacy. Philosophy. Politics, Psychology. Science,
Social science, Theatre studies, Work-based learning

N=I Ry TE, TrrT—vary T47V—0a—2 (WK2—-14) b2l
TWo, ZOI—=APME-T=DIE, 8HFERANS T, BUETITEBLL 1000 4 DA
FEFELTWVWD EV D, 20082009 (Zi% IT. Management, Media and Business
Applications ., Pharmacy . Public Sector and Local Government., Science .

Understanding London &V o722 — AN HD3 > T 5,
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KE6—13 N—IRYIRZEEADI7oT—3> - T445)—IZBET %A

TrrT—var T4 7 V=T LI A TOFROFNLTH D, AR FALED b
HYIM T, AR OREMENLIEL T 5E A TRIBARERF —AFLEH IO SEL L
HAMET D, TN FRHCEE S DB EF PO R ERIRY, BRI 72 6 2 42
,ﬁj\:‘g‘éo

6—5—2 XKEIZBITHADIRYYIAFILDES

(1) PRIV YIXAFILOARRE
N Ry TV 2R T AFNEEDLHITER L THDENEFA TR,

6—5—3 VIRV IRAFTILDBREZE

(1) PzRYVIRAFIILEERT 2BMEDBEN

VeV v 7 ZAXVOBEROBHUITET ORETITATOA T RWNWE NS, EL, 7
FroTF—=vary T4 7 ) —a—ZATE, PDP Fa7EVa—LE LTHRESRLTWEDY,
REIHAAENTZVLTWDS, T TF—val T4 7 ) —a— A0 RIERS
MWHDHE I, 2T, MEHBEFMO [EEFE L PDP) LW IAHOEY 22—/
OWTHEHEMETT, ZOFESa2a—MIT7 7T —Yar T4 7 ) —LIS0EELBES
HIENTEDLENIDN, HEVZDOL D RFAFTNRNENS,

Flo, ZOED, Ty T—vary 747U —a— AT, BEREEEREHITO
L9,
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(2) TEEZELPDP] ODECa1—IL

IDSV/AN

HEGE T F56 T 2007/08 fEICBRF# Sz TAJESE & PDP) O ThH 5,

[ RENiS] |
ZOa—2ZOHROMEIIKRDO XL I RLDOTH D,

FAEOT =< ICEET DX —T T u—F iEin. MEEHENTD

FRE, (FERE, WAV FE O T 7 A MNIBIFLT VT4 77—
— L L TORF L EMIET

HEATH DMk 7 E CHREEBR &R E LTI C TX e-portfolio ZFH L. 4
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Written communication

The ability to present arguments, produce reports, summarise in
writing in a clear and focused manner, related to the purpose of
the text and its intended readers.

Oral communication

Being able to discuss issues, talk about specific topics, listen to
viewpoints and present information.

Team working

Participating in group work activities by providing a valuable
contribution and valuing inputs made by others, in order to reach
a common goal.

Leadership

The capacity to motivate and encourage others, in the
achievement of specific objectives, and to carry ultimate
responsibility.

Interpersonal skills

Having qualities that show an ability to relate well to others, to
accept and value others - particularly colleagues and customers.

Computer literacy

Being proficient in word processing and software packages.

Numeracy

Having the ability to deal with numerical data, including
statistics, graphs, figures and budgets.

Planning and organising

Being able to organise work and personal events to produce a plan
of action and reach a target.

Initiative

The ability to act without constant direction, to assess situations
and recognise what needs to be done.

Problem solving

Being able to assess situations, recognise difficulties and
determine the action that might be needed to achieve a successful
outcome.

Adaptability/flexibility

Recognising that alternative action may be needed and being able
to adapt to change, without detracting from the overall aims of a
project or situation.

() Career planning and job seeking workbook, Open University
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®Z*X 6 — 18 Work and personal achievements

Dates Employer/organisation Title Responsibilities, Training Skills developed
(include clubs, community duties and activities (include formal
groups etc.) training, coaching and
workshops)
1986 - 1989 | W H Smiths Ltd Shop assistant Management of magazine Handling customers Handling cash
department and some staff Use of cash tills Customer care
management Motivating others
Time management
Prioritising
1991 - 1992 | Derngate Theatre Front of house staff Checking tickets Basic First Aid Understanding of team work
Seating customers Interpersonal skills
Refreshment sales Empathy
Listening and questioning
Presentation
1993 -1994 | Liverpool Higher Education College Library assistant Issue desk duties IT training IT and keyboard skills
Cataloguing books Cataloguing skills Inputting data into spreadsheets and
Customer training databases
1995 - 1999 | Sailing Club Membership secretary Recruiting new members Database development
Managing membership Accounting skills
subscriptions
1995 - 1998 | De Montfort University Assistant librarian Management of Library Management training Decision taking
Social Sciences section Budget management
Supervision of Library Providing relevant and appropriate
assistants information
1998 —to Milton Keynes University Assistant librarian Creation of new library Business management Information literacy skills
date service Process costing Report writing
1998 - 2001 | Film club Publicity secretary Organising publicity leaflets Creativity
Writing film reviews Working to a brief

(HHE2) http://www. open. ac. uk/careers/
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