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1998

 
 

 



 
 

211 

 

 

 
 

  
 

 
 

  
 

 
 

IT  
 

 
WEB  

IT  
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2000

 
 

HEFCE 1999 WRCE
White Rose Centre for Enterprise

 

 
2005 CETL-E Centre for Excellence 

in the Teaching and Learning of Enterprise
WRCE

 
 

WRCE
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WRCE
 

 
KOLB

KOLB
KOLB (THEORY) (PLAN) (PRACTICE)
(THINK

 

 

 

PDP
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50
100
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2005 2006
HSBC 50  
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Academic Study 
 

 

20  

Work 
Experience  

20-60  

Personal 
Interests  

10-20  

 37
 

 

50  
20

 

 

10%
 

 
 

WEB
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3,000

 
 

 
 

 
 

 
 

PDP PDP
 

PDP
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PDP
PDP  

 

FIRST YEAR
Autumn - discuss what it means to be a CS graduate, introduce PDP
Spring - optional PDP session (start of term)
Summer - optional PDP session (start of term), review progress and 
plans, discuss drafting a cv.

SECOND YEAR
Autumn - individual PDP session
Spring - optional PDP session (start of term)
Summer - optional PDP session (start of term)

FINAL YEAR
Autumn - individual PDP session
Spring - optional PDP session (start of term)
Summer - optional PDP session (start of term)
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 Bachelor Degrees  
Faculty of Arts  Arts and Design 

Film Studies 
English Literature 
Media 
Music Technology 13  

Faculty of Business and Communication 
 

Business Management 
English Language and Linguistics 
Language and Human Communication  

Faculty of Education and Theology 
 

Education Studies 
Theology and Religious Studies  

Faculty of Health and Life Sciences 
 

Physiotherapy 
Occupational Therapy 
Sports Studies and Physical Education  
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Community Arts 
Creative Industries & Technology Design Innovation & Technology 

 Film & Television Production 
 Music Technology 

Rehabilitation 
Supporting Learning 
Theology & Ministry 
Visual Impairment 

 
 

 

Transferability
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30
 

 

 
 

 
 

 
 

 

 
 

PDP
PDP 27

PDP
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 1  
Professional Attributes Relationships with children and young people 

Frameworks 
Communicating and working with others 
Personal professional development 

Professional Knowledge and  
 Understanding 

Teaching and learning 
Assessment and monitoring 
Subjects and curriculum 
Literacy, numeracy and ICT 
Achievement and diversity 
Health and well-being 

Professional Skills Planning 
Teaching 
Assessing, monitoring and giving feedback 
Reviewing teaching and learning 
Learning environment 
Team work and collaboration 

 
PDP

PDP
 

PDP

 

PDP PDP
 

 

PDP
PDP

 
IT
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30

1891
1966

Royal Charter
 

Faculty of Arts and Human Sciences
Faculty of Engineering and Physical Sciences

Faculty of Health and Medical Sciences Faculty of 
Management and Law  

9600 8400 525 675
6105 3280 920 1905

Higher Education Statistics Agency 2006/2007  
University for jobs

2.1% %
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key skill

transferable skill
 

key skill

 
 

 

 
 

 

 
 

 
Professional Placements Aims and Objectives  

http://placements.psy.surrey.ac.uk/organisations/employers.htm  
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10500 28500  
 

(Student Personal Learning and Study Hub)

2007

 
 

 

 
Royal Literary Fund (RLF)  

 
 

 
 

 
 

 
 

 

e-portfolio  
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KEY SKILLS 2
10 2007

 
 

KEY SKILLS 2 2007  
2007/2008 Module Catalogue  
 
Module Code: BMS2018 Module Title: KEY SKILLS 2 Module Provider: 
Biosciences 
Short Name: BS229 Level: HE2 Number of credit: 10 
 

 
 

 
 

  
500  50% 

200  25% 
 25% 
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35%
65

 
 

PDP

PDP 2005 PDP
2007 PDP

 
 

PDP  
PebblepPad http://www.pebblepad.co.uk e-portfolio  

 

 
 

 

500
50% 200 25% 25%
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1960

1957

1961
1962 1966 Royal 
Charter  

 
Arts Biosciences Business and Management Design Economics and Finance
Education Electronic and Computer Engineering Health and Social Care
Information Systems and Computing Law Mathematical Science Mechanical 
Engineering Specialist Engineering Programmes Politics, History and International 
Relations Psychology Social Anthropology Sociology and Communications Sports 
Sciences Foundation Courses 

10,350 5,160 Higher Education Statistics 
Agency 2006/2007
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Effective Learning Advice Service (ELAS)

2006/07

45

2006 932 453

u-Link (web-based Learning)
 

2002/03 HEFCE widening participation
 



 
 

233 

56% 16%
10%  

10

 
 

 
 

 

11  
12

12  
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25

HP
 

Brunel Placement & Career Center (PCC)

PCC
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PDP

PDP u-Link

u-Link
u-Link

 
BOLD PDP Online 12
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BOLD PDP Postgraduate

 
 

 
Why am I here?   
Learning from Reflection   
Where I am and where I want to be.   
How do I Rate my Skills?   
Getting the most out of your Action Planning   
My PDP Action Plan   
Toolkit   

 
 

Project & PDP Mid-way Review   
Aspects of Employability   
Employability Skills Record   
Employability Skills Record   
Project & PDP Look Forward   
Building on your Action Planning   
My PDP Action Plan   
Toolkit   
 

 
 

PDP
 

PDP
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1823

1858
1866

1907 1920
1926 2002

 

15,055 3,425
 

 
Biology  Chemistry  Classics  Community and voluntary sector studies  
Computer science  Earth science  Economics  English literature  Film  
Geography and environment  History and archaeology  History of art  Humanities  
Languages and linguistics  Law  London studies  Management  Mathematics and 
statistics  Media  Pharmacy  Philosophy  Politics  Psychology  Science  
Social science  Theatre studies  Work-based learning 

1000
2008/2009 IT Management  Media and Business 

Applications  Pharmacy  Public Sector and Local Government  Science  
Understanding London  
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13  

 
 

 
 

 
 

 
 

PDP

PDP
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PDP

2007/08 PDP  

 
 
 
 
 
 

 
 

 

 
e-portfolio

 
 

 

 
e-portfolio
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PDP

PDP  
1200 25% 

1200 1500
25% 

25% 
1000

25% 
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 2008 3 14  

  University of Sussex 
Ms. Clare Hardman, Student Experience Co-ordinator 
Ms. Linda Buckham, Director,  
Career Development & Employment Centre (CDEC) 

 
 

 
1961

150

120 2,300
 

2008 7
 

 
 

 

 
1994 1994 19

7
2020 1994

1994

 

PDP
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(1)
PDP (2) (3)

 
 

 
 

 
 

(1) PDP (2) 
 

(3)  

PDP

 

 
 

 
 

 
 

 
 

 
 

 
IT  

 
 
 

 
 

 

CDEC  
 
 

 
 
 

 

 
 

 
 

 
 

 

 

(1) 1 2 CDC
3 PDP

(3) (2) 
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(1) PDP

CDC
2008

 
(2) & (3) 

 

20

PDP  

 
 

 
PDP

 

 

Transferability
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IT
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PDP

PDP
Study Direct Moodle

PDP
 

 
PDP

2008  

CDEC

 
 

 
 

500
 

 
 

 

 

 
 

 

500
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CDEC

 

500
 

 

 

 
 



 
 

250 

 
1. CDEC  

 
 
2.  

 
 
3.  

 
 
4.  

 
 
5.  

40
 

 
6.  

200
 

 
7.  

 
 
8.  

 
 
9.  

 
 
10.  

 
 
11.  
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2008 1

 
QAA ”The 

framework for higher education qualifications in England, Wales and Northern 
Ireland – January 2001” NICATS
Northern Ireland Credit Accumulation and Transfer System ”The NICATS 
Generic Level Descriptions”  
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A4

 

 
CDEC

 

 

 
 

 
 

 
 

 
 

 
 

 
KPI

 
 

52 2007 7 70
2015 7 2008 3

Employability
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FTE Full Time Equivalent
HEFCE HEIF

 
 

 
 

 
CDEC
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CD

 
22

18 92

Continuing professional development CPD

 
 

40%

 

 
 

600 200
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Written communication The ability to present arguments, produce reports, summarise in 
writing in a clear and focused manner, related to the purpose of 
the text and its intended readers. 

Oral communication Being able to discuss issues, talk about specific topics, listen to 
viewpoints and present information. 

Team working Participating in group work activities by providing a valuable 
contribution and valuing inputs made by others, in order to reach 
a common goal. 

Leadership The capacity to motivate and encourage others, in the 
achievement of specific objectives, and to carry ultimate 
responsibility. 

Interpersonal skills Having qualities that show an ability to relate well to others, to 
accept and value others - particularly colleagues and customers. 

Computer literacy Being proficient in word processing and software packages. 
Numeracy Having the ability to deal with numerical data, including 

statistics, graphs, figures and budgets. 
Planning and organising Being able to organise work and personal events to produce a plan 

of action and reach a target. 
Initiative The ability to act without constant direction, to assess situations 

and recognise what needs to be done. 
Problem solving Being able to assess situations, recognise difficulties and 

determine the action that might be needed to achieve a successful 
outcome. 

Adaptability/flexibility Recognising that alternative action may be needed and being able 
to adapt to change, without detracting from the overall aims of a 
project or situation. 
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13

 

 
 

 

 
 

 

 
 

 
Virtual employer fair

 
Online vacancy service
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8,000
e-mail

 

 

Learner 
Centered Teaching
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E- E-

 
PDP

PDP
 

 
 

 

E- PDP
my skills 

bank  
 

Dates Employer/organisation 
(include clubs, community 
groups etc.) 

Title Responsibilities, 
duties and activities 

Training 
(include formal 
training, coaching and 
workshops) 

Skills developed 

1986 - 1989 
 

W H Smiths Ltd Shop assistant Management of magazine 
department and some staff 
management 

Handling customers 
Use of cash tills 

Handling cash 
Customer care 
Motivating others 
Time management 
Prioritising 

1991 - 1992 
 

Derngate Theatre Front of house staff Checking tickets 
Seating customers 
Refreshment sales 

Basic First Aid Understanding of team work 
Interpersonal skills 
Empathy 
Listening and questioning 
Presentation 

1993 - 1994 
 

Liverpool Higher Education College Library assistant Issue desk duties 
Cataloguing books 
Customer training 

IT training 
Cataloguing skills  

IT and keyboard skills 
Inputting data into spreadsheets and 
databases 

1995 - 1999 Sailing Club Membership secretary Recruiting new members 
Managing membership 
subscriptions 

 Database development 
Accounting skills 

1995 - 1998 De Montfort University Assistant librarian Management of Library 
Social Sciences section 
Supervision of Library 
assistants 

Management training Decision taking 
Budget management 
Providing relevant and appropriate 
information 

1998 – to 
date 

Milton Keynes University Assistant librarian Creation of new library 
service 

Business management 
Process costing 

Information literacy skills 
Report writing 

1998 - 2001 Film club Publicity secretary Organising publicity leaflets 
Writing film reviews 

 Creativity 
Working to a brief 
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British Accreditation Council (BAC)

 

 
 

 
 

 
  

Bachelor Degrees 
 

Postgraduate Certificate 
Postgraduate Diploma 

MBA 

Professional Qualifications and 
Certificates  

IT  

Corporate courses 
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Learning and Skills Council IT
OJT
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