¥3FE TRy IAXILOERKLE E D

AETIE, T4 F) RGFEEEER LR E LIERIEOPH A TH 5 KREEHE %
T, VeRY v I AXLOFERLEWOIBENLE LD D, HWVT, A F U ABUHTE T Y
YT EATOTBEBORFICBIT LV =Y v 7 AFVFRIB L OZ OGO B f17 %#
95,

3—1 PRV YIRAFILEREHBFERE

3—1—1 F7YVUIHREIZBFEAXIL

MEHBEB CER T REAX T HEEIE _ﬁif%<®£¢#%&ém1w
D03, ZITE 9T FOTT Y s ((TERERICRT omEFEHFEORE) ) Tk
ENTAFEICOVTHER L THLL,

Wb b F—AF VT HEEIE, FREOFTFatraIs RO ETIThL T
e BEOWIIHOLLTREHABFTEZT LT RTOEREEHETREXF—ZAF L (key
skills) & LT, BARNICAODDAFRAPERINTND, 4 DODAF )N LIE, aIa=F
—va U AF, GHER. IT #1F, FEFEOEG T, WIh b AEELZB LU T, £
¥(mMETo0EMbTERATHY, TOARAEIMEFLICRESIND L O TR &
wANBRTND

Krl ’%jgjﬂi@ % (learning how to learn) (21X, EEXNENNTND, ZOHREMN,
Hik OB R <L B A DRSO 752%0)%5%22ﬁ/\(learmng society) & A5 iE
LTWDEMNHTHD, MEHBEEZTHFIL WNCESH, WHICEEEHOERT S
AR L, AEFORT DM ELZEHET L2 L oKD TN D

3—1—2 XPHEEE

A FY AT, TRCOEELEHRBENBIET RS Hx OIBHMAERET D 2 &1
L0, BEHEOEOHILL A LE2ITE ) & LTW52, T OB & o THD DN,

LT, AHBIOKET 77V 7RG EWoRE, ROXELRET,

NCIHE(The National Cmmittee into Higher Education), 1997, Higher education in the learning
society.(http://www.leeds.ac.uk/educol/ncihe/)

2 2ay b7 U ROEERBIRRDMADZFF> TNDT2D | BIEITIZA F Y ARE LTV R0,
KREBA T T2 RICRHEEREL TWDZ END, ZORIZOWTAIHPTKHD Z &L RanZ & &
T 5
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QAABINATE L TV D KFHE M (academic infrastructure) TH 254, 77V > Vil
OIS 2T CTEM SN2 2 S OILBAHEA TIE, AF L0 FEBRD, mEHE
DB EAERT HEE R EFE L LTI EMNT DT s,

BUE, RFEAFHRILTO LS AFIC L > TS TV 5,

M&3—1 KFEHFEBE
HE OE L KRMEDLRRED 7= 8 O FEEH
PR 53 B 1| 7K T A
B EHE B A
AL v 7T AR
A=/ S

IRHEVWTRL, QAARED S & EEHERECHEEMERE L & bITER I
b ThD, FEARFHEHBICK L—fRICHl Shs boTidked, b EIEM
L7z ECEBERBBN AR TH L Z ERHEREN TS, DF Y, KPHEREIL, K%
DA—F 7 I—=FEROHB, B7 « L= ThHH LD TELAF U ZADOK
FATE o T, ZRARERIE COBMRIHMARI & L THEI TN D,

T, X TORELEEEPSRTLINL0-EN, Yxox v 7 AFLEED L
IFEODNTN D0, [EEHBEHEMMA ) FT e s 7 20 lE & [Tasr
AT 7 A I ITOWTHETT 55,

3—1—3 BEEHEEELMAA (frameworks for higher education qualification)

AF Y ZATIE, SFHUEHE TG TR FANE LOEROBNBE DD TEL, £t
O DAFKENEHEBE DI EIZ L > TR OND Z & bbb o T, FRMITIRELZ
TWz, 2078, R CAFBOENL « EI&ITIE CAKBEDERRE 2 3 LW 5 B - 728
MABKEL SNTEOTHD, ZHUTMA T, FEOREEHE BRI ATREMEAE b 728
HEVI R —=XEE L IOMMARFHOELERERTH-o7 (5)112001) . XFE3 -

3 QAA (Quality Assurance Agency for Higher Education) 1, 77 VU > 7 #4542 %) 5 = FHBUNFEL
BRI L OB SN mEHAE OERIHEETH D (R 2005) . QAA DBELRGEDBHEA, R FHMTEE)
OBEENZDWTIE, RS - A7 G5HE (2007) 1K 2 [HREESEHEELARIEN A N7 vy AAGE
TRl TRER TV D,
(http://www.niad.ac.jp/ICSFiles/afieldfile/2008/01/31/no6_13_briefguide_jpnver.pdf)
t REFHE B O, A RTA VT RTQAA DR — L=Vl SN T 5, AEioEk
FlAR— 2 _R—=TOFHRICHS L,  (http//www.qaa.ac.uk/academicinfrastructure/default.asp)
5 EEHEOE L AKHEDRIED 720 D EEHHH (Code of practice for the assurance of academic quality
and standards in higher education)id, BN & 5 & 10 OFERIZ D= 5 EEIZ OV T, 58t
ERLIZBDOTHD, ZhOOHMREHICHRO LEbEHZ LITL> T, FHEIXEST-HOITEIOR)
REEZZDZENTEDLEEINTWD, FRIDBRIKUEREIE (subject benchmark statement)id, R4y
B, 2O T ERISG LB DME X D NERERAX L, BHICOVWTRELZBDTH D,
BHBEATINGOREEESB LN LT 0T AOFFTEITV, B TO-EMRIEIIHESTLTH Z &
NERENTND,
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2 B BRI D 2 KIR T B,

KFE3I—2 BERIBDBROLEMDAFIL

L AT 2 B OB
1% —7 1 7 1 /— F(Certificate) C L~ Certificate of Higher Education
MEZEY—T 474 — b
2 H1#%k (Intermediate) I~ ordinary (Bachelors) degree

Him () AL
Foundation degrees

SLHESAL

Diplomas of Higher Education
BERET 47T~

other higher diplomas

hoEET 1 T~

3 % (Honours) H1L -~ Bachelors degree with Honours
e R T

Graduate Certificates
FRY—T 47 47— h
Graduate Diploma

ey

BT 47~

4 &+ (Masters) M L ~L Masters degree

(Emeia

Postgraduate Certificates
REBES—T 4 7 47— b
Postgraduate Diplomas
REFEGT 4+ T e~

5 t#+ (Doctoral) DL~ Doctorates
e VA

H 8 . The Quality Assurance Agency for Higher Education 2001, The framework for higher
education qualifications in England, Wales and Northern Ireland - January 2001

(F )11 2001 & Y #5&K)

WMEHEBERMEMEAICEB T, HERRZ KRB L &KL (qualification
descriptors) N L~L T LI ENTWD, Z 2L, HIFF SN DHETIRCAF IUNER S
NTWD, FE S L ITED DAV R BRI KESAE & 8720 | Sy BRI KR &
NDINHDAXIL, EHEEEORED LV RRIET 2 —RREIRCAFLTH D
EBRXDEMTE D, EEL, [F=2AF1 ) X [V v 7 AF)L] LWVIFEN,
BB EERPSLAD R THON O TW D DI Tidew, EEOFM L~V OERKELIR
THRHOLND DT TBEEATHE72 A % /L (transferable skills)] &\ ) RILTH 5,

Bl & LTS LA OBK R 2 EH ) (2001) »OEIHT 5, 2B, QAA OFA b
TiE, FLZT Y =7 - A RELTHWHBHR ST D, BELLORBIC
I TEERAMRGEITZZ < OMETISHRR, o727 =y 7 L MERRA XV
(problem solving skills) % HIZ21F 5] LWHRBANFTEN TN D, FLPERTOFEK
RS, BEAATHE T, BEAE T NE2RET DL LIRS - AF VL2 BEIELHDOTH
5 2 EDERIICRILS TV D,
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KF*3—3 EBERIBHBRDLEMIDAFXIL

EZ% (H) V-ULOBKED : %2220 (Bachelors degree with Honours)
BEZLHIIROKZTEE Z5EH LEZRAEICRE SRS,

(i) HOOFENT (field of study) O#HEL 722 B (aspects) (T TORRI 72 BRR,
Dl L HDHEDE, 1 OO TFOER Sz ROt Fizididtim s
2 bIVH—B LTIZi e ik DS % 5 i,
(i) & 2R B O THENL ST AT & A DO E A2 EMEIC R S 588
(iii) FAIZLUN O Z & & ATREIC T DR 7o B,
WL BENFEMDFOREmR THLT AT 4 7 EHIEEZANT, WmillzE XML, &
S, MEEZRT L L,
c ZOFERGIICBT DO, b L IZREOEE 720 (equivalent advanced
scholarship) DOFFED R J7 % Ftalk LIGEET 5 2 &,
(iv) AHESE, BB X & RO RO,
(v) BoBEHOFE %% (manage) L, FTHEREE —KER (72 & 21X B0
- ZOFMS RIS R FE R 2RI 568

ZDOEKRDFTAEEIZRAMZIITDOZ X TE 3,

(a) ALHOEEFEMOZREL, MEICL, WEL, @HT5201C, Z2LTFryzy
MZEFL, FATTIHOICRAETIELEEEZIGCHTH &,

(b) ®HMEOMRIIEICET S — b LT EHOMPELRET 5 — L 52 T L, #Y)
WEMEEZZHT 0L, wmil, WE, MRS, T LT (REE»E L)
T — X EHCAIICEE T 5 2 &,

(c) HEMEFBLOFEMFETRWALIZ, 1R, TAT7 47, W8 BREEZIEZDH 2L,

LT,
(d) RO & 28RS DRI MBI R L BB rTREZ2 T2 &, (FEHTE qualities and

transferable skills necessary for employment requiring:)

A =TT 47 (FEME) LEARNREEOITE,

- BHEDP O TRITE WA LT 7 A N TOREBRE,

- BEAYE 721X RS OFH O O 2 kG I A 1T 70 © DI E SN D FHRET,

s I (2001)

BRE LTHFAINTWDOIE, FMOAERIET T, fx 00 CEE Lot
EERUIIECTHORE L, MEEZMRT 2 LW IEHENITH D, BEFLITELOR
FEOBERE A, Hx OFRBEIRNIENRBERE CIER <. ZOREEZ A0 L2,
BARFEERBE N & LT L - ML L 72O Z 0BREBR THDH L2 5,

nB, TTVTHEOXF AL LEEETLHLOLEENTND, KEDITO [FH
AEZ1) 1E. RS TR SN TV R HIEOB/LERLI LD THA I,
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3—1—4 2470455 LBEME (programme specification)

AT 0 7T AE L, SEBETRIESNAHE T s T Ao T, EORHIC
il ZF50, B EINF2EEE (RS mik, PR, AX0, Fiik) Ml Th 50,
WMZ L TEOFEERENFM I N DODEIZOWTHRLELDEFR LTS, KK
NET BT T MMIOWTHMEERZIRRTHZ LT, BEEOT 1S LBRO X &Mk
RHZENERINTVWD,

QAA DT A RIA NTHFBEL LTAX IOV THRT I I BRRSENTWA R, #E
BROBMED 2N THF—AF I ONTRIB L TV RELHFET DH, 2Tk, £D—
Blaa—rtr bYa U RFOEGE - 5% 707 7 AOWMEL 3 — 7 RFEOELFS
777 LAORMENGRT, B, WTNOFEFIZONTH, BEEFTOERETH S,
(MRZFZOIARN BT FHIHE 250, )

S—7ky b a r REOFEFITIE, 707 ABEROBEE LT, ¥—L 5B
BERAF LA FLEE LA MOV THREENTWD, TOEEMIARFIZIE, =2
2= =T arRF =LV =7 RS VST, I =R v 7 AF L E LT
By EFond X oRAFANGEENLTND,

Fo. R7 w77 AOWMEFEIZIIFFEDOEY 2 —AEIRINTND, RICHEREELE
DTV~ 1 (1K) OEFEV2—ARKRTHDH, H-EAAZ—ICHY SN TV DHMETE
Ta—nNO [BEHAS] BV TEF—ZAXFLOFTRNEREN TN Z LRI TNS,
2L, ZOF—ZAF L TIEFRMEAEH SN TNWD L9 Th D, 2B, 22X
RLTWARWR, F—=AFALBFREBER LT Y 2—/WEIL~UL2 (24FEK) OF—. &H
TEHAAZ I H TRV 2= AT OREEIN TN D, LoUb 3 (3HR) TIEAELE A 7220,

F—AXNVOFHHIZHONTIEN, TR - 78 - FlioR N F 7Y —) LW HENT
THNTVDHEOO, ZOBMIECBW I BRI TR ST,

BM&x3—4 ZHITOTSLBAMENS (I—7t2 D3 K% (R¥)

d—r kv hVarRE BT ST AME

4. 77T MR
EVRR s ala=s—a U

7. 70T LA
BT WEE - 5T
16. a7 7 Lo HEE
()
7. X— LR HBEAEE/R A XL (key transferable skills) . ] 2 X EHINEE, B
i, PEROZ OEERANCH OO - FHli, ORENEZFAENBEIELND L HITT
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HZ ¢t
8. AR FICEE LR A ERIBES NS L O, a3 3a=7—

var, FoAU—7 HOEH, ik, Fﬁaﬁﬁﬁ% Bl D AFNZ P DI E
SELNLEOITTHI L

€9
17-1 L1 1
LyL 1 7'a 7T Ao ENEE LOWERR - 35
F—RAAH— BB RAAR—
jéé?ﬁ%’*’]LLO]O KS \XZEET7F X~ 1LL050
b1 - MR 1LL020 — IR F 1LL060
%7%7-7*Kﬁ@§ﬁ%
111030
_ F7-. Finb 1DOES
> (FEE . TV a— LOBINKEIIAR
K4 DHEERLLEITIS U THEF R
AN b, )
HEEES 1LL040 Op
Siar (Fhk) Op
A XV RAFiEEETe)
F5|E:
WMEED A —ILIZA R IKIZIE > TN,
KS - #—X*)L
Op - &R

FTRTHDEDS 21— )LIZ20H T
LRI 2ITERT B-OICITEERE 1LLO0IZEER LA TIEESALY,

LoyL 1 HdR e 2l MO A R T T U —

(AW F7-, FEBMEOEY 2 —MEIF—AF L, FFICENRala=r—va A
XL & ICT IZERIREEZ > TWAS, ZOFVa— LTI +—< /LTy —N, FT
A TORME EBIZERINTVDLDIE, =y E—2EIERNRAXFLVEHIZOT S
B, FORERZRE - 2 b — AT W) EERX AT IV EREL-DTH
%o (W)

HEE : http://www. yorksj. ac. uk/administration/registry/local/ascs/qahandbook/
Programme%20Specifications/progspec. asp#tFaculty%200f%20Arts

A—J R¥E - BHEFET 07T AOHMETIR, FEHBES Tk - B L [2%1 -
TR« ZOMOFHE] ICREL 2o, BECIEaIa=r—va Ve IT
AX) TNA—TTROML DR EREEN TS, ZLTERALN, EHZRCEDY O
@Wﬁ¥lﬁ<ﬁAT%ﬁ§T%é’kﬁ%%éﬂf%éo

Flo, TNOOFERRNED LI BREABLFHEBLTEOLNDL DN, £ L CGHED
HIEERSEHAT 2 D 232 BRI R ST B,
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RMER3I—5 ZMTOT5LBAMENE (I—7KF) (G

a7 T AYHEE
st B
3 — 7 K% Bk R

EER Ry gt o IR S
bhbhi FhL LT %?5%¢ DB T T LOETETIZ, Fik - BES L<
ATV - BEBR - T OMOFEEL fﬁéﬂéfhmf“b\”‘mﬁkﬁ'ﬁ%ﬂlbbé&%7_“@\6 a2
?Nfﬁﬂﬁéﬂé(mﬁ%)o

Fnkk - BRAE

U7 T e —FIC R E B WL, BN FORRNImER EER (T T B X
OCHROFERFE, 74—V FHEOFHE . BHFAICHDL LB FR R, B
TR

L DEEREY 2 — L THDIANFICOWTOME L R, BLOT CTILFA
ERANZIFEZICHT 28 ;

CEMZENELERESX D72 M E Y Z 120N TORITORFGEICHKT 55T

< BRRFELOME R X OWRH 72 A Y ROEFIZ W T ORI 7205 0k

AF)L - BRER - F OO R
S T 1 N 2 e R 3
- FHif & OB TR nznzﬁ—yayﬁé%ﬁ;
« AR E B O FERICOVTORER E WL D E
« STHRRRSR & XIEREE R OTE - O X %1
- EEA OB LG, ITIEHD T ;
MRS DRES &L Bl - EfTL, BIRLZ Y 7 COEFRHEDOM 2
fERT HHEEST ;
- o BIE 2\ 0o T/IMEMIN TIEET 5877,

LT, 200 OFE R ITIAA 722AE0N . EHEULEERY 7 X —TOX v VT
EHBEIELHRA LD THAD L, BHFUSNOEM &ML b o To kxR A X 1%
T 5, 2 bt QAA OF LT « FRIGBHKERIE L — KT 50D THLHN, i
WZIREESNDHDOTH AR,

L FEERRAND BT, GEAT A DI SN A EER - 2 - FHE o A

(é%)ﬁ@ki@%lf@fmyx7%%@LT?%%%%K%#:k\74—»P
U—7, BMTOuerl b, EEBLO My 7 E2BLTMRELEERERET S
EL FEANRARI NV E X AR VORELZER L CTHEEEZRIRICHA ST &, ITFICH
REBEWTND, BRI FEZLUTTHD :

FNES & BRAE

Bz - FEOIE
uﬁfﬁz
o -{Z —jﬂ_a
. JA%?HJKU -
RXBIOMEATBY =7 MZOWTOMEBIFRE  FHlio 5k
?—ﬁﬁ@jﬂf
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« FFBIABA R DR

« FFBIA B R D7 R

VR TGA— N — (BT gy 125R)
cMATE 2 R

- 2

AV - KRB - T OMOFFE |

iz - FHOHE
- 74—V RENFOIE LR
- EEpESY
s oL a— X LR
ATy T A=A
BT e Y s MEE (BT 40— KU — 7 (KB A& L)
AL T — g VAR T ONT DHERE
- FAEEE ORISR E
A D 71
cR— T VA ITEBEE (T A RBEEROT0 Vs b B
OV a—T 4 T LR EET)
CHEM e FOERHE
- = — b
- FAEE ORI G < OFEA
- R SRR O (OMTORBRE DI HIE) (L RERT -~ EROH
E£51T9)

H B8 : http://www. york. ac. uk/depts/arch/ugrad/progspecHist_Arch. htm

Pl 2HBI%RLER, COXIRFEMT s T AFHEOARNA XY ALK TE
TUZEDIENR Y Z RETHWDIERTE Ty, 3 —7 REOHAETEH, FEIC/ (A
U — RENLERFR LGSV, PIEOARNEFHICHED 7 +—~ > N T{ThitTn
LT TEHRY, YR Y v I AXAVEFREZDFMIZONTDO—D>DOFERITITH 503,
BARM 22 EER DU DWW T D 72 DI+ e B CTh 2 L 135 2 720,

3—1—5 7a4dLRI7AI)

(1) BE

T VAT 7 A ME QAA DR—LX—JIZBWT, [EEHEFICBIT 2B O/ME
OAERE LV AUET A Z EICHEBRL, FEIC Lo THER SN LOZFFEL, FER—
BEOIEH THL V) a7 MaRET D) bOTHD, ERBELSNTNDS,

T VAT 7 ANOHEREX, 1997 FOT TV BB TREINTWS, 22

6 70 VAT 7 A IVIIEEHBEM TORRAIND O TIERL . T LAPEHFEME TORY A
DEROFHFRE, 7RI VAT 7 ANEBLOEORIE & 72554 OBERBGRAIZ W TIIMIE (2004,
2005) &Iz,

160




TIET BT VAT 7 A VN, KBS ERRB N BITI 5 AGEREH E (transcript) &, AN
HODEAXTF =y 7 - ARTH-OOFEL £72 % Personal Development Planning
(PDP) V9 2 DDHERMHEH D EINTEY, TDO% QAA L KFHFRELIZL-T
ER ST A T4 1D~ ) —I0h Yigde s Emn sl & Tind,

LU, ERFEHREICSINT 57200 TER<, Z2OTA4 FIA4 TG DRSEE LD
RESELET, 7RI VAT 7 A VORI TOA TV DS,

KEX3I—6 EFEHBFIOILRAI7AILODaAVETH

R EEHEEST I ek BEHEON) F2T7 AOW
A, BLXOPDP % LB+ 5 4 PDP % & 5SS
HAZ v A

PDP

BB Z@mDDT=HD

BEOT kR
PDR |) A ALE B 3
(Personal Development
Records)
FAENEE S TV D IER KEWEE > TV DIEH

!

FAEDBIT 72 PDP O 15 &g o TG @0 A X L OAIEN 22 6,
i, A1, ATHITHELEMAE s D,

H # : QAA, Guidelines for HE Progress Files, Figurel
ORI K TIEDH D08, REFROFFHNTIRIANTNDDIE, ETEL DFEAED

FEPERPRFBIOVPFERANC L TREB SN EWVWH Z &, ZLTENDLE L &I
LTEx ADELZET o b PDP MTbivo L) ZEThdH, F# - ERORLED O B,

7 Guidelines for HE Progress Files
(http://www.qaa.ac.uk/academicinfrastructure/progressFiles/guidelines/progfile2001.pdf)

8 PDP & (% Personal Development Planning O¥#CTH Y | [MEAAFRZEFE ] HH0E EABRETZ
VEVT Vo TEIRREBEZ BNDLN, ARE T [PDP) LWIHHEZEDOEEH WD, [FERIC
Personal Development Records  PDR| &9 %,
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RFAC K DFUEIIARGREA FIC L > TS b, FAEARANC K D58 (PDR) 1%, EAR
72 BAE O AL BIE BRI 72 EOR R/ D & Sd, WTUcE X, F-ICHEHR
SNTVWDLDIFFFT HE VD T rERATHD,

ZLC, MO ETIL, PDP O MK URFED B 25T 22 L. B
KO PDP Ox}5 & 72 5 FHERBREIIRFEON Y ¥ 27 AOFFANIZIRE EdH DO TIE
RNWZ EPRRENTN D,

2%V PDP &iE, KFEOXEO G L IHAENTIRICE Y it O ThiFhiZe 53,
ZOFTHZLICEoT, AL ANPBESBIEOFHE LERKITOVWTHEL, ME O
ANHY - BN - BENRBEO T T =0 T 2T EE Y, il tanhi7ntx
(QAA, Guidelines for HE Progress Files) | £725DThHhod, LT, ZOFrEAT
BONDREIIEIX, 77V v 7 HETHICEE SN TWFE FEOE B L NI F— A%
JZHEFE L TWD, FEMSEZEES D EERMRFPEEL LT, BODOFEEKESTLH L
WO AFLOBERPBEINTHWL2OTHD (2, MHOTRIZIX, Te 7L A7 74
VOB A TRMS NIRRT APFAESNZY | FHli SN0 T2 2 ERREN
TW5) .

FRFETA RTA X, T T VAT 7 A Mo KRFHE B & OBENIC b it T
W5, FEIL, 7T AEL 7 7 VA7 7 A VOBRE, PEEEE OB D
DEVWIBENSEI LD TH D, ERO LI T v 7T APMEITER SN
FEHEREL TOEGT oA 2R T D, — ., BEGEAFELEICFEOMRERT O
THDHN, LI FERARSL, DX a T AL THESNZFE 7ot A4 Y
HZrllien, D PDP X, T XCOBEMICEET 5, s, BAKREEREDR
. FEEREE LT FERITHA~OEH ST, EREIUITOATFEHOAR, Zhb 35
EENTNDOINETHD,

HM%x3—7 FuT0Y5LAME - BIELHAE - PP OFEKRERT.
HEORET TO—FOER

EE VA=A NT iE

T~

EE YYD YD
IXboinsdZ k% SR DR
FREICTH kR

BEXEnk
EREIIE S

PDP FRAERERAE

H 8 : QAA, Guidelines for HE Progress Files, Figure2
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WA RTA NI ED XS eBtRE, TR T VAT 7y A MTFAL T v 7T LBIEZ
v, Do NERFEOEANBEMICETHE LAD@E 295, LTS, 20X
I, TRIT VAT 7 A NVEEFMERFHEEE L WV O BEROMEARL, FREND A
FINZHERI T2 & O ITHEEEI N TV D,

W2, TalZ L A7 7 ANDERRREIZONT L E2—L, 0 FCRlEIEHE L
PDP N ZHUTHOWT, &0 BRI G - 249,

(2) 7O LRIT7AMILDERIKRE

Ta T VRAT 7 A NOEFIRIESNTIE, 2003 FEICHAE L THNTW5D (CHERI
2003) 9, FF. ABEAEAEZEIC OV T, 64% D ESHBEME T, BRI TV D IRIKR
DIEH % T RAEEAEN P LRREOFERBICRITIN TV, Fo, FLH#EoRE
TH A2 RERA E 2L L TV DHERIE T4% TH D, DX ) KB a2 Ll )
VI, B L T 2B E R L OB Z 8 L T DB DR E T 76%. BLF,
A RTA L ORED 48%., HHIRMERED U A MMEUED 24% L W o TEfERBHE LN TN D,

PDP ([ZOWTITEAL TV ORI 45% & ¥ xEl> T, PDP HEADREEE LT
%, FEESCHFICOWTDORY v 7 DORITHE 86%., BMD T 7T 4 7T ORE 62%
RERBFTONTWS, HHREZE T, TEE TR, PER N OS2 TR TE
HEDITTRE, PDP OV #AEZ G > LT 52 LIZONT, FAELLIRWVERIZZR
ETAHERLHDL ., TEHFLLELICEHEZH T CFrE— 2L, PDP OHHIC
BRHENL S ERELIDPDPDLSTWVDEIITRTHVERDHD, £HOTIITFEEITE- &
PDP IZH W #Ee72 A 5 ) LW BB AbIHENTWD, £z, [HEOMERH 5,
ALy 7 OMFEEIZEE L THAD T TIZEIN TS ] R THROAZIZ L > T PDP &
RO G > TLEY, BEIND L HITRDTEAD, A v 7 ORMICITGHEVE
LN HD) Lol fifib A b, PDP EALE b BRI BN > 7 Lo T D
ZEEIDDDOED,

[FHRE X, BASN TS PDP OEMRESEMEL, TO X 5B L, IEE I
M7 KA G T 1992 FELIFI D ORFETIE D OEA O PDP %, THUSOH LUK
BIOBESHEN Ly VT B £721% C 0O PDP A2 FEE LTV 5 & ) A & FEhi
LTW5,

9 Z Z TR AIREITEREIC L A ERINGREE C. BEREAEE & PDP 201 Tl 217> T\ 5, BiE
IZOWTORIEIEL 70 (KF59, BEHEI L vV 11)  #&1X 73 (F65. 8) ThHD,
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%3 —8 J|ASINTL S PDP DFEHR

H R ‘ SR Y

H{88 : CHERI 2003, figurel

728, 2006 FAATONI R OFAE TIE, BEIZEHE 71 0 5 5, PDP OB BRI/
Bixeict EFE, BANEALTWAHERN S 22325 (Striven 2006) . F7-. FEFHA
Tl 83%DH#EA7Y PDP O7-OIZEFEAARZFA LTS Z &, KIFEEROBEEN e R—
T VA ENLFEREDO SV AT LEBAL TNDHZ EEREREINATND

(3) BUfEEEFAE

A BRI A AT LUE, BAEEREAE T TFEFE OFE L EEERANICGEN T80 TH
D, SHICEFBRFTRITSND ZEICE-THEERALOREEZAE L, TO®RDOFY
FFEIONEZICHEBRT 2 & ST\ 5

TA RTA 2 BRI T DEAGREAZEOH A OY 7z L NIRRT, £OHIZiE
FRREESNT=F—AF /] LWOHALEHEENTWVD,

K*3—9 HESIAZE (Transcript) ITEFEN IR ZIHR

i K4

AR A

FERES R 5

EEHBERHF (HESA) 2RES

s G DL TR
EEEHEHS (NQF) 2B 28RO L1
= 5B D 44 FR

7'a 77 AR EA LA R OB 04 FR
HIZEEE (E CELRZIS)
HESHE (E CELTHIS)

B PR [ (AR 0D 7GR

IER I RIFAR OFEE S

FEEFERDOT | 0T T DL

& EVa—a=y bOa—F (NQF FOL~ULERrENDX)
FVa—Va=y NOLFR
BT LEEYVa— 2=y MIEZ LN HEAEE L1
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BEY a— =y FOEIS L < IR
EVa— o=y NEETT AR A-ER (2B EOBEE

a7 7 aoWm | B¥ BRNBEAEHEEE (ECTS) IJSUBEAbET)
TOIENDH A | RS

VARES VS IRER
R I N FHAHEREDFE B L ORERR2E
HIEESN/-F—AF L

%5 (Award) o BT HLAT
F T D I R

A B RFEAT T £ 7T EE (HRESEE R &)
S PR A R R LR AR O F8G
RG-Sz AR

AFFA AT H
AU B ED T D)
EMOMEREAT D 12D FEHE S

B

it B ED XD ITHAEREAEFEZ RS 20N E WS TA RTA

FSCHE O BB R M L 2B 2 16 R

N Q A F (National Qualification Awards Framework) DR  ([E PN A D
HEZETD)

UKDO&EHEHF L AT 2O (ERNMAEOSGEZ S 5)

|

High: Guidelines for HE Progress Files

ek, FEREAEIZ OWTIERFOFE L THEMR IS Universities UK OFEE 7 L—
TR EBRAZIEEL LTS (Universities UK 2007) ., /S—I 2 E L Wbl d Z O

(&) Tix, AGERNEZRREIE, LV R 21795 Fil & LT HEAR

(Higher Education Achievement Report) #4255 L T\ 5, ZORSOERITIL, 77
Vo T#EUR, 7r 7 VAT 7 A NVOHEETT X CTOREEAPBIGEREZ FI2T D X
NI oTedy, FAEDOFEMEZINLT 5 FBIT, KR E L TEDKEDFNEZHGTnE W
V=20 RBHIRHETH D LWV RBITED > TRV LWIHIRWNEH D,
HEAR (Z DWW CIIA—Y R REORIZY T AR S T D,

L7 UL T ONE
AL BFEREEZ Lo LEMR L DICT HRENE I NEWVI RERTELH Y £7,
BIfflst, 2—1, 2—2LWIHZMRH Y ETH, ZORFBROXIZ WENIBED
HOET, UL, AVAR—DENPSETANKHEBETHL LN FTFHADO L ZAICHZ
ACEEHA, FITIRLITNE S, BEME LTUT b2 Y =Rk v 7 ZF/VTHIBEN
D, TNEEIROTHMD DL NEND & AV FEa—7r 2O E OFHH L
IZE o TRMH TN s Z &iZ72 £4, (CBI)
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(4) PDP (Personal Development Planning)
PDP OHEIEIZHSWTIIBRIZIE 728, ZDERITHONT, A BT A v OHGRIZRFEER A
SRR L TR <,

PDP |3 ‘HAHEDORE, R73—< A, BIO/ E-I3EBEEEL. MA
By - AR « BEER R BB IR T DM A 72 T H DIl 2 A H | Mg & L
ZE Loz vk X" THDH, (Personal Development Planning is ‘a
structured and supported process undertaken by an individual to reflect upon
their own learning, performance and / or achievement and to plan for their

personal, educational and career development.’)

FREOEFRTIE, PDP LITFADEHLERFEO [T ok ISR ER>TND,
ZOMEE L. XFK 3 — 6 Tfitir7z PDR & OBHRIZCOWTERE L Tk <, QAA DIR— 52
— VT, FAEMTICTa S VAT 7 A VOENRENTEY . £ 212 PDR (250
TUTFTDO LI ITRREN TS,

PDR

PRE DR VB Y LRI H R T O AR 2 WL 280 L 72 v | R 72 EIHE
HIsBACHENE (BEERLE) 20K 2BOBEHRFEE T2 enTEEd, @
ANDFFEDFLERIL, HR72D PDP 2 FE Witz Z £,

HiBt : http://www.qaa.ac.uk/students/guides/UnderstandProgFiles.asp

DFE D BESANITER TR, PDP S IFEEREHE L W o rE R HOWITAE
fBL. TN EFERICE NS IND &, ENHOEMARIT PDR (225 &9 2
ETHD, L, BHHGEIRFAEORERE -2 L%, EEEIZ, 174 & LToO PDP
WA T, FAEPRATIHED 7 +—~ v bDZ &% PDP LFESEZ LD g
WHZETHD, OFV, SEOFHMAENROHFMICIH W TiZ, PDP & PDR O%ERE Eofi
W T S EE R S O TIE W I S vz,

DX QAA BRLTEHA RITA IS RIEEZT> TUHINWD DD, K@%
BEWE L~V TOERICAIFIATE 28 L o TV D LIT TiERW, bHAA, TA
RIANTIHL ETHETHY . FHEEOBREEREEINTNDIDOEEHFWNEL03,
ZOAMENBLGOMYFLZROLETCNDL LW ERMbLH D, T72bbL, A KT7A4 2T
AREINTHERLERNZ, FEREREORICEDE TN AZ A AL, EEILL 95 5
D, Flo e R—h 7 VFRT—IR—RAF—=2 7 T T L —2 v 7HE
Vo Ttk x 7R BRI & OSSNV DNCHER T E D00, BEMICEE LM E T b
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B, RFEMIZED X ) RTEEAIT AT VDO, EWVoZERELTWHEDTH D
(Kumar 2007) .

VAREIIZ, PDP ~OEY M LRI L, BRI E Bie S D r— A b biLXZE 0w b
» 5 (Kumar 2007) , L7>L., PDP OV MADILNY | BRI TZDIZ2o8, L0 —
AL FTREME D @ W EEE 7 L OME A BT 5 A BiLed T D, —fHile LT, #
2 - FHE O RS (CETLO) (ZHE SV, BUFESE 15 TA XL ERICEY fHTe~
v K74 — Ry ¥ —RK¥O Bridges £\\5 7077 An3bHIFohiH>, Zo7ars 7 A
IZBWT, PDP I3 FAEDOREY X2 HABEERY — L L LTRENTWE, TV T
WEND 10, TA RTA ARNPD SHELL ESFE LI2BIE, PDP OERIZA XY X
BERTORREORE NG| BEMIC TSI, BENRET VEHOREIZAY 225
LD LR, 72720, A F U AEEHE OBEAIT 0L LI HE AR O 25k
HEZEZIUL, BEOETNVOHRNERTDHEND Z E1ETE T,

e 7V T ONEA
(&R : PDP LD & ZITIXME RO T, )
BB FH A, FAEICK LT & SIZRINEHLETLENVWI R HIXTTEHDT
?ﬁ\ﬁ%@ﬂ%&ﬁ1<hkwogﬁi%0iﬁho(E%:PM?K%#%%%&@%
AN EA TSI, BATZALBRITEE DN D XD A EEITHL2DOTL X D
D ) ZOFEVWETA, bo b BENRFICEDL )10 T UL, ZOFEENED
HoHMbLNEFAN, (F—r7kr Y arKP)

(ZEF1E . PDP 2O 70)
FNIFOSELEWEZZERZHVEEA, AFY RAOBETENEZIEHL THR2WDT
T BuvnES,  (CBI)

(5) PDP MEEHI

EE SN TS PDP BEELTHD Z LIZIET Tlcfithvi=2, 22 T2 o0 KR¥D PDP
IZOWTHEN T 5, BEfflzRnd st ThBiEEDL 57t 0h PDP & LTEESN
TWNDLDNEND T & ZR LTIz,

10 22 B Loy P~OEWE Y %45 - T 5 HEFCE 13, 0872 KELHTE OFEER % Centres for
Excellence in Teaching and Learning (CETL)IZ®TE L. B4 DORAEEZ1T> TV 5, 2005 £E1C 74 D
CETL #3%F L THY . UBEDOSEMTITOND 77 T 4 v 7 OAFBEITB L E 3B THAR L R TH
50

(http://www.hefce.ac.uk/learning/tinits/cetl/)

11 CRA (Centre for Recording Achievement) OHA bk Tld, mEHFEHEI D PDP OFEEE MR H
HEEITVE S TWAD, CRA X, HEFFEE N LN LOFREE T, 7 & —%MbT, EEET
95 Z & (recording achievement) 3L UPDP OEN/-I VL% T nE— T D5Z L2 HME L
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—DHEFNL, YT+ — RKFED PDP Thd, FRIKTIEEFBRFERMEIRC T Y *
27 MG L7 PDP BI#O Y Y — 2 ZB%E - #IEL TWDH L5 THDHN, HEMEL=
> kb (Education Development Unit) 23 &FH)7e) VY —AERMLL TS, Z 2R L
7eolE, Fla=y ML TnD rMy PDP| &9 U YV —ZBHTE D8 AL M T
@ PDP HOEEITHSH, My PDP TILIENIZ HF—AF LOBMEHHSC A XL EEDT
T o= T EERBICANT PDP OV Y — AN TICRES A TWD, B
ZIH OIERITIEH TIERNE S TH D,

ZOFNEMT D PDP Tk, ETHHTLUTOARAFN, RPEAEERLTFM gt
FTR = TaA T T AIZORDBLTENRBILNTND, £LT, AF /LD
T L ThZLIFOONRTEL /OO0 E#HL TS/ O0%H>TnD / O0% % -
TWE] LWt B THIEINZEHA ZEICH A A21T 2, FEIL. TOMREZIT T
BRI PRI LIZIRDITEN A B R T2V, REBICEI N EREICT 78X LD T
5. EWVIREHIR STV D,

KER3—10 HIILT+— KREOFALMR T PDP HE#$:The Induction Skills Audit

Education Development Unit
Staff and Curriculum Development

Skills Audit

There are a range of skills that are not only significant to learning in higher education
and academic achievement but also to your personal development and employability.

This skills audit has been designed to help you to identify your strengths, weaknesses
and areas for development within various skills areas.

If you find there are some areas in which you need support, there is a range of
provision available at the University to help you. Further information can be found at
the end of the document.

How to complete this audit

Read the SKILLS AREA, place a tick in the column that best suits your ability and
then in the final column decide the priority for YOU in the development of this skill.

Rk CTH 5, (http://www.recordingachievement.org/he/case_studies.asp)
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SKILLS AREA

I CAN DO
THIS WELL

OK, BUT |
NEED
MORE
PRACTICE

I CAN'T DO
THIS

PRIORITY
DEVELOPM
ENT OF
THIS SKILL
1 = very
important,

2 = quite
important,

3 = not
important

ORGANIZATION OF LEARNING

| have strategies to help me to plan and manage
my time

| am able to effectively prioritise my tasks and
activities

| am able to work to deadlines

| am aware of what makes my learning more
effective (e.g place to study, time to study etc)

INFORMATION SEEKING SKILLS

I am able to find a specific book or journal in the
library using the on-line catalogue (Talisprism)

I am able to use a variety of different
sources to find information
(e.g. journals. books, electronic resources)

| am able to access and search electronic
resources (on-line databases, electronic journals
CD-ROMSs)

| am able to use search gateways on the
Internet to find information

| am able to evaluate the information | find

READING AND NOTEMAKING

| can decide which parts of a book | need to read

| have a system for recording where | find
information (e.g. book, author, date)

| can select and use different reading strategies
(e.g. skim, scan, in-depth)

| can make effective notes when reading

| can make effective notes when listening (e.qg.
during lectures)

| have a system for recording and storing my
notes

WRITING SKILLS

| can analyse assignment (essay, report etc)
guestions to determine what is expected

| understand the difference between an essay
and report

| can produce a written plan to answer an
assignment question

| can punctuate, use grammar and spelling
correctly
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| am confident | can express my ideas clearly in
written form

| am able to adapt my writing styles to suit the
appropriate media/audience

| understand the need to reference my work to
avoid plagiarism

SPOKEN COMMUNICATION

| am able to express my views verbally

| am confident speaking in front of a group of
people

| can prepare, plan and deliver a presentation

| can use visual aids to support a presentation

| work well as a member of a group or team

| am able to listen to and appreciate the views of
others

INFORMATION TECHNOLOGY

| am able to use a word processing software
package to produce my assignments

| can use a variety of different computer software
(e.g. Word, PowerPoint, Excel, Access)

WORKING WITH NUMBERS

| am competent in making simple calculations

| can present numerical information accurately

| can competently use a variety of numerical
techniqgues (e.g. percentages, fractions,
decimals)

| can interpret and present information in graphs
and illustrations

REVISION AND EXAM TECHNIQUES

| am able to plan my revision time

| am able to set myself goals

| am able to use a variety of different revision
techniques (e.g. practising questions, mind
mapping etc)

| can select and use technigues to help me
retain and recall information

| use strategies to help me in the exam room
(e.g. planning time, coping with anxiety)

STRESS MANAGEMENT

I know what causes stress

| am aware of my personal symptoms of stress
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stress

| can use strategies to help me cope with my

PERSONAL DEVELOPMENT PLANNING

| am able to identify my personal goals

areas for development are

| am a good judge of what my strengths and

outside my course,
employment

e.g.

| am able to identify opportunities for learning
clubs,

societies,

| am able to plan for my personal development

Support

Careers Service

Tel: (0161) 295 5088/5668

Email: enquiries-
careers@salford.ac.uk

Website:
www.careers.salford.ac.uk
Location:

1st Floor, Humphrey Booth House

English as a Foreign Language
(EFL)

Tel: (0161) 295 5065/5751

Email:
efl-languages@salford.ac.uk
Website:
www.languages.salford.ac.uk/efl/
Location: 8"/9" Floor, Maxwell
Building

Key Skills

Website:
http://www.edu.salford.ac.uk/keyski
lls

Mathematics - (Mathscope)
Tel: (0161) 295 4787

Email:
mathscope@salford.ac.uk
Website:
www.mathscope.salford.ac.uk/

Location:
Room S31, 2rd floor, Newton
Building

Student Assistance Office

Tel: (0161) 295 0467

Email: sao-acd@salford.ac.uk
Website:
www.academic.salford.ac.uk/sao/
welcome/
index
Location:
House

Humphrey Booth

Students’ Union

Tel: (0161) 736 7811
Email:
union@salford.ac.uk
Website:
http://www.salfordstudents.com/
Location: University House

students-

Study Skills

Tel: (0161) 295 2340

Email: e.beaumont@salford.ac.uk
Website:
www.edu.salford.ac.uk/studyskill
S
Location:
House

5th  Floor, Crescent

Support for Students with Specific
Learning Disabilities
(Equality & Diversity Office)

Tel: 0161 295 2152
Minicom: 0161 295 2467
Email:
academic@salford.ac.uk
Website:
www.academic.salford.ac.uk/equalit
ies/equalities.htm
Location: Humphrey
House (Ground Floor)

equalities-

Booth

Wordscope

Tel: (0161) 295 4418

Email: wordscope@salford.ac.uk
Location: Crescent House

Hi# : http://www.pdp.salford.ac.uk/mypdp/index.php
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Education Academy) & & L7235, FEEFDOFiE (learner development) &1 9H
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X% 3 —11 understanging, developing, effectiveness MEEREE &I
HAESNE=PPR—bTHUFADYR K
Stage 1: Understanding
Self assessment Approaches to learning and studying
How to ; ; ; ;
. Study skills reflective review — Question bank
study Reflection - - -
Study skills reflective review — Free text response
Self assessment Transferable skills — Self assessment
Transfera ; - ; ;
. ) Transferable skills reflective review — Question bank
ble skills |Reflection - ; ;
Transferable skills — reflective review — Free text response
Record of academic |Record of academic achievement
Analvsing th Academic work — Formal assignments
My nalysing the Academic work — Formative assessment
. |different types of -
academic . Academic work — In class work
academic work - -
work Academic work — independent study
. Academic work reflective review — Question bank
Reflection - , .
Academic work reflective review — Free text response
M Employability — Personal details
e and Personal profile Employability — Personal profile
m —
erzployabi Employability — Personal statement
lity Reflection Employab!I!ty — Personal development — Question bank
Employability — Personal development — Free text response
My goals |Goal setting and My goals — Goal setting and action planning
Stage 2: Developing
Skills and ) Skills and knowledge reflective review — Question bank
Reflection - ; ;
knowledg Skills and knowledge reflective review — Free text response
My Self assessment My slector or industry
Imagineering your future
Employab — - ; ;
ility Reflection My employability reflective review — Question bank
My employability reflective review — Free text response
My goals |Goal setting and My goals — Goal setting and action planning

Stage 3: Effectiveness

In progress

Other portfolio documents

Logs

SWOT analysis

Evidence log

Tutor meeting

H# : http://pdp. bournemouth. ac. uk/s—al | _pdp_documents. htm

L8O PDP H— k74 ) ADR N5, BEATHER ZF L0 [ CiHili i O b O 2 fRl
T o, AFOFFROEE I LTHOZT 25 &) fTiE P47 4+ — FRFED
PDP L&D LR, ZHLTEHETEREZ ST, A5t LT, GrtEMIT & Oz Ft
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AN THDDAX NVEERNEZTRFHT D, EWVWH T ERERDO LS TH D,
KFE3—12 FBEAIEERAFILOPPP R— kT4 A

Transferable skills: Self assessment

Self Assessment of Transferable Skills

In order to give honest and informed answers, think about specific situations where you

have been required to use this skill. Think about what you did, and how effective you were.

A discussion on the meaning of the Low, Medium and High scores are given at the end.

1 of 9: Self-management

... Understanding, using and developing our own abilities to effect good outcomes in life

and work.
» Questions to self assess your self-management skills

Strongly agree=5, agree=4, not sure=3, disagree=2, strongly disagree=1.

Score

| frequently set appropriate targets and goals for myself

| plan and prioritise my work to meet deadlines

| know and understand my own strengths and weaknesses

| regularly reflect on progress and outcomes

| find support to help me or develop new strategies where necessary

| accept and act on feedback

| regularly evaluate my own performance

(N[OOI W|IN|F

I monitor/control activities

Total

2 of 9: Learning

... Building up valid knowledge and understanding for a particular situation but remaining

open to other views and other information.
» Questions to self assess how well you understand how to learn.

Strongly agree=5, agree=4, not sure=3, disagree=2, strongly disagree=1.

Score
1 | | am aware of the way | learn and study best
2 | | am able to identify key principles and make connections between areas of
knowledge
3 | | seek out, accept and act on feedback on my work
4 | | can select and present ideas/arguments/evidence
5 | I can form my own judgments based on information obtained.
6 | | apply theory to practice in most situations to develop understanding and solve
problems
7 | | find and adopt study techniques that work for me
8 | am willing to change my ideas and practice based on new understanding
Total
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3 of 9: Communication
... Effective use of all types of ‘language’ to understand others and be understood.

» Questions to self assess your verbal and written communication skills.

Strongly agree=5, agree=4, not sure=3, disagree=2, strongly disagree=1.

Score
1 | I regularly use a variety of modern communication tools
2 | | can listen positively and respond to both verbal and non-verbal messages
3 | | can present a well-structured and evidenced argument both verbally and in
writing.
4 | | can express myself and ideas clearly, concisely and logically in speech and
writing
5 | I can influence others and gain agreement or acceptance of plan/idea/activity
6 | | understand other viewpoints and appreciate cultural differences.
7 | 1 adjust how | communicate to suit the understanding of my target audience.
8 | | usually evaluate how well my message is received.
Total
4 of 9: Information literacy
... Finding and using information of all kinds effectively.
» Questions to self assess how well you handle information.
Strongly agree=5, agree=4, not sure=3, disagree=2, strongly disagree=1.
Score
1 | | can locate and use a variety of sources of information — print, electronic, people
2 | I search information databases to secure information
3 | | appraise information using relevant criteria
4 | | reference material correctly and understand plagiarism
5 | | organise and store information so it can be retrieved when needed
6 || can select, summarise, and interpret information to draw meaningful
conclusions
7 | 1 can organize information into a logical and cohesive format that can be
communicated easily to others
8 | | am comfortable researching or gathering data for use in a project
Total
5 of 9: Team working
... Working effectively with other people to achieve a common purpose.
» Questions to self assess your team working skills
Strongly agree=>5, agree=4, not sure=3, disagree=2, strongly disagree=1.
Score

| understand the principles of group behaviour and team roles

| motivate self and others to the achievement of common goals

| respect feelings, views and values of others, taking on board other opinions

AIWIN|F

| assist and support other members of the team in order to achieve objectives
effectively

)]

| can negotiate with others when necessary.

()]

| readily take the initiative when necessary
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~

| can delegate tasks where necessary
| regularly review progress and alter plan if necessary
9 | I accept and carry out agreed or delegated tasks

(o)

Total

6 of 9: Critical thinking incl. problem solving, decision-making
... Development of logical thoughts and ideas about a subject; or the reasoned solution of a
problem or dilemma.
» Questions to self assess your critical thinking skills

Strongly agree=5, agree=4, not sure=3, disagree=2, strongly disagree=1.

Score
1 | | can critically analyse a line of reasoning or argument
2 | | challenge taken-for-granted assumptions and existing practice
3 | | evaluate evidence presented in support of a conclusion
4 | | identify and address gaps in knowledge or understanding
5 | I can identify and analyse key points/issues within a problem
6 | | generate creative/innovative ideas using techniques such as brainstorming,
mind-mapping, critical path analysis
7 | 1 am willing to take calculated risks in decision making to achieve goals
8 | | assess outcomes and incorporate the lessons into future planning
Total
7 of 9: Information Technology
... Using electronic means to find, record, manipulate and present information.
» Questions to self assess your IT skills
Strongly agree=5, agree=4, not sure=3, disagree=2, strongly disagree=1.
Score
1 | | use a word processor to create documents and use functions to add value to
work, e.g. Word
2 | | create and use a spreadsheet and manipulate data within it e.g. Excel
3 | | create a database from a set of data, work with it to produce reports, e.g.
Access
4 | | create effective presentations using graphics package e.g. PowerPoint
5 | | can produce transparencies or visual aids for a presentation
6 | | am competent at researching topics of interest/importance on the internet
7 | | use e-mail to maintain effective communication with others
8 | | am confident healing with new software applications
Total

8 of 9: Numeracy
... Understanding and applying mathematical techniques when handling problems and
projects.
» Questions to self assess your numeracy skills

Strongly agree=5, agree=4, not sure=3, disagree=2, strongly disagree=1.

Score
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| feel comfortable making fundamental calculations — estimating, adding,
subtracting, multiplying and dividing

N

| use a calculator confidently

| am able to use basic numerical skills in order to cope with everyday life
(budgeting my spending etc)

I

| have a grasp of statistics and percentages, fractions, decimals, and ratios

al

| can use numerical data to construct a reasoned argument

| am able to interpret and explain numerical information using spreadsheets,
graphs, charts, tables and diagrams

Total

9 of 9: Career management and professional development

... Developing self-awareness in the context of career decision making, and professional
opportunities.

» Questions to self assess your career management skills

Strongly agree=5, agree=4, not sure=3, disagree=2, strongly disagree=1.

Score

[EEY

| have an awareness of the type of job opportunities open to me.

| understand some of the trends that are emerging in the business or
professional world.

| know the employability attributes that employers in my chosen field are looking
for

| am able to effectively communicate my skills and experience to others in writing
in order to gain employment or develop career

| am confident of being able to put together an effective CV

»

| am confident of handling myself well in a range of selection situations

| have future targets in mind regarding career and professional development

Total

Results

Use the table below to record your totals from each skill assessment section. Tick low,
medium or high from the scoring columns.

Critical thinking incl. | 0-13 14-26 27-40
problem solving, decision-

Low Med High Your Scoring

lioiiEle Low | Med | High
1| Self management 0-13 14-26 27-40
2| Learning 0-13 14-26 27-40
3| Communication 0-13 14-26 27-40
4 | Information literacy 0-13 14-26 27-40
5| Team working 0-15 16-30 31-45
6

making
7 | Information technology 0-13 14-26 27-40
8 | Numeracy 0-10 11-20 21-30
9| Career management and 0-11 12-23 24-35
professional self

development
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Use the scoring definitions on the following page to assess your results.
Scoring

Low

There could be a number of reasons for giving yourself a low score. Maybe you
undervalued your experience. Possibly you are not attracted to this skill. Think of the
reasons for this and use the reflective review to consider what you could do about
addressing this. Remember this skill is considered essential for your development and
success - as a student, an employee and in life generally, so a low score could limit your
ability to reach your full potential. Use the resources section to identify opportunities for
development and use the help and support that is available to you at BU, starting with
your tutor. If you are asked about your weaknesses in an interview, be honest, but
remember to explain why you think this is and what you are doing about it. That will
impress a prospective employer!

Medium

Your score suggests that you have some experience of using this skill and have
developed a certain level of competence through experience and practice. However, there
seems to be evidence that you would find it useful to develop it further. Look carefully at
the different questions you answered to assess this skill and decide exactly where your
areas for development lie. It may be that this skill is a potential strength but you are
feeling a lack of confidence around it. Think about why this should be. Use the resources
available to you at or through BU to strengthen and further develop your skills in this area.
If you discuss use of this skill in interviews, give a full and honest assessment and discuss
how you are planning to work on it. No-one is perfect and employers are impressed with
someone who understands their strengths and weaknesses and is doing something about
it.

High

If your assessment is accurate, it indicates that skills in this area are well developed at
this stage and that you are feeling comfortable using them. Your course should provide
you with opportunities to practice and further develop them. Discussing this assessment
with your tutor should help you to develop a plan for building further on this strength. Don't
be complacent, if you don't keep the skill honed, it will stagnate, while the world moves on.
Most importantly, do not forget to capture evidence of this strength and to include it in a

personal statement or CV. Remember to record details of where use of this skill has been
effective in particular situations, so you can talk about it in interviews.

H 8t - http://pdp. bournemouth. ac. uk/u-transferable_skills—i.htm
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PDP Development Objectives for
Level One

(The minimum requirement for a programme is to meet one objective from each group)

At the end of the year the student should be able to:

Learning, 1. Be able to communicate the knowledge base of the area of study and demonstrate
Research understanding of the terminology.

and 2. Use and access arange of learning resources (including IT) and

Scholarship know how to plan work to meet deadlines http://portal.surrey.ac.uk/

itservices/as/training/online/onlineskills and http://www.surrey.ac.uk/
computingservices/as/cbt/

3. Develop a commitment to and an interest in assessing their own learning in this discipline
4. Demonstrate an awareness of ethical issues in current areas of study and be able to
discuss these in relation to personal beliefs and attitudes

Em ployability 1. Record their achievements and identify personal development needs

and 2. Complete a skills assessment, http://www.surrey.ac.uk/skills/pack/

Engag ement audit.html which gives a realistic idea about their strengths and development needs and
with have a discussion with their tutor/appropriate other about the opportunities for further
Society developing their skills.

3. Apply given tools and methods accurately and carefully to a well defined problem and
begin to appreciate the complexity of issues in the discipline

4. Be able to describe a way in which they have contributed to

University life e.g.:

* USSU — www.ussu.co.uk

* The DAVE Project - www.thedaveproject.co.uk

« Volunteering - http://www.ussu.co.uk/main/development/volunteering
* Societies - http://www.ussu.co.uk/main/societies

* Sports - http://www.ussu.co.uk/main/sports

« Educational Liaison Centre’s Tutoring and Mentoring scheme at
http://www.surrey.ac.uk/mets/

Personal 1. Demonstrate that they can work independently, and have been encouraged to manage a
Effectiveness balanced lifestyle.

and 2. Locate the resources the University has for all students and know how to access them
Communication 3. Work effectively with others as a member of a group and meet obligations to others (e.g.
Skills tutors, peers and colleagues).

4. Be able to demonstrate cross-cultural awareness and understanding

5. Write cogently in plain English

http://www.surrey.ac.uk/Skills/pack/comms.html

6. Communicate clearly to individuals and groups and report solutions/problems accurately
http://www.surrey.ac.uk/Skills/pack/comms.html

HiE
http://portal. surrey. ac. uk/pls/portal/docs/PAGE/SKILLS/STAFF/PDP/RESOURCES,/PDP%20RESOURCE%20GU
IDE. PDF
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PDP Development Objectives for
Professional Training Year/Placements

Professional Year/Placements

(The minimum requirement for a programme is to meet one objective from each group)

Throughout the placement the student should be collecting
information so that at the end of the year they should be able to:

Learning,
Research 1. Reflect on the interaction, synergies and possible conflicts between their academic
and studies and their work experience, and draw appropriate but wider conclusions.
Scholarship
Employability 1. Update their professional skills assessment in the light of their work experience, giving
and examples of competencies and areas for further development
Engagement http://lwww.surrey.ac.uk/Skills/pack/audit.html
with 2. Describe how their criteria for future job-seeking has evolved/developed during the year.
Society http://lwww.surrey.ac.uk/cms/
3. Contribute to enable future students who are about to undertake placements
to learn/benefit from their experiences.
4. Create a framework of employment opportunities and place their employer within that
framework.
Personal 1. Describe occasions when they faced unexpected difficulties and describe how they
Effectiveness overcame them — identifying generic attributes within the description
and 2. Write an evocative placement/practice report or reflection

Communication
Skills

3. Reflect on interactions with individuals and groups and describe what went well and what
did not. http://www.surrey.ac.uk/Skills/pack/comms.html

PDP activities during the professional training year can include tasks which students are asked to
undertake by employers or their programme tutors.

HH

http://portal. surrey. ac. uk/pls/portal/docs/PAGE/SKILLS/STAFF/PDP/RESOURCES,/PDP%20RESOURCE%20GU

IDE. PDF

3—2—5 XX )IERRLEDERE

PLE. 6 REOAFILVEREFMICOWTEI Lz, &EIC, 2 E T iz,
A2 X VB EOBEICHOWTHIR L TEL,

190




(1) RFILERZHELBL S D5AMOER

FT. AXNVFROTEDITIE, BREELET H5AMOERN AR THD, FRZFALT
0 77 ARDIAZB DS WEREFRI CHEN, HYEY 2 — LOFITWVNITAFILERK
DEZZMH O ZE T o SN TR bRV, Z07H, a—rk8r bV a v
KFETIHEH, BIREZEDAZ Y 7ERT 1T T A0 T L E 2 —5% F i L THEDRE
Ml EZ2pl> T D,

FTRE v 7ERROMBITHOIALIEFRD r— AR -T2 b D TIEZR, FHFHLDIAR
BIDAXNVERIZIBN T, ZOFHEN, B Z2FHIES) & L COflE % F> PDP (2K
595 &L, FED PDP ~OXEOENFADKEE KRE L EHT HAREERH 5,
AXNVEREBHICEE, PDP 2 2FHICEMT 2O Thiux, £ OITLGN4S%—)E
fbohdZ &b Ah 9,

(2) PDP MERZL\MZIBET 50
AFHEREBEESE, KETIE, 2RO PDP OV Y —2%R LTz, TROMNDLSY
DT EIE, BIEEKEINTWS PDP o— il & X, oW\ iTa s v a—% L T¥4g
PITHOREA RBCERATH D, ZO7nvAZOLONFAEICHOEEOHE L HOEE
TOHENEEZD EVHIHWFEMETE S, LL, EBICEDX I RBRERHN-> T
L0 %, AL~V EHDWTEF L~V THIET S5 Z ERAWMNIZ L THEEE 725 D,
SF D, PDP OHEE L S fH 4 DO RFOREEBKITINIC L TR 2 2 LN TE 5072
59D

PDP 7 [FAIC K> THTON D 74—~ v Miho T HOHA] ITHIEL, £ DX
972 PDP (ZFEMRI) CThaWVEAEIZ B EPRVMHER LS & LTACHEMLT 5 2 & i3t
FTHRETHAH, ZOHIZIE, BERRIZEDELEICE EE S0, PDP L) 7'
T RAEZHDIAA TSR BB RIEOERE L OB LD O0d LitZev, PDP &
VO BB R AT S 720 OFHEFEIE OME - B EbE 0, AROMBBIEH S
Do

(3) RAXILEBDT-ODELR

FIICAFAFR T 7T L EMIROBEICOWTHEMRL TR, I—7 KPBITERN
SACEBICT 07T LAEERLTHDER, ZTHHIEKFEORE MM E &R - 5
ESNTELLDOTIERNY, IMTEENHE LN ONBIRIS, /IR CERIZ 1)
STERMERN, BEOHEE T v 77 2MOKTH%D, 7oL 213 CETLE 12X HEFCE %
B L TBRFEEndhsh s L, 3a—27HICH ERFOEERENMThhTns, =
DZEPRBLTNVWADIE, I—T7KRFEOLI R RFETH-TH, AFIVERD IR
W77 a7 L AT TEET D Z LIRS TIERWNWE NS Z & ThHD,

191



ExR L7z PDP O RICETL2HFHETH, §TICAZ vy 7O BENRHBEE 2> TEY |
TP MBFERETH D Z EBNEfR ST D,

(4) RFIIERIZET iigiEE - EFEEOHE

RBICHEML TRBEZ VAT, AFABRICBWLT, oo igitSom 250
NDHZENREFICHEBETHDLEWNWHIZETHD, W) Fa2T hHBOHE 2 A~DWH
7). 3—27 K% CETLE O X o3, a—7H, £V U —REREDHELNIAT
STNDHT =7 T LA AR b, WS KNI D LR 7 & —nb O 1178 LITIE,
LEOEENEIL LN E WO HEE R > TV 5D, BlizafEts bbb, =7 7e
T4 LIRS DD D L) I AXL, KREHDWVITFEAEL, REOIMBENRLZ DL MR T
BRBRLALNTNDENWZDHTEA D,

LU s, 2o NIZMEICIIE LNV E NI ONKEDO R TH 5,
EDOLIREEENREE L, DORBEROD, AFIVER - IO 5K L BEf T, &
HHICE Y S E IR DR VGRE TH D14,

(B 5eF)

[ &% -51AXH ]

77—, VN (2007) , TAXVAREHFICETLEMGE]  (EHIMETR) , K
SRl - PAAFE] , 65 3-24.

KRR AL G480 2007 [EEGSFHABFTEREN 7 >y AAGEFR] .
( http://www.niad.ac.jp/ICSFiles/afieldfile/2008/01/31/n06_13_briefguide_jpnver.pd
f)

ZHET(2006), [ ¥V ADKFECBI DT TaAYEY T 4 f] E~ORY AH—F —
IRFO Ta—28) TarIrk@lLT—) , [ENZEEHRILE], F 135
% 163-176.

R EFiwE (2005), [HRAREZ D #< RFFHE— A AL A4 ¥ U 2—] |, JFEE

MIHEHER(2001), TAR— h 74 U AFIHIC L D% v U 7TEFFE OME—A X U 2B T D
TaT VA T 7 ANSOBITEFRNVIC—] , W) F2T20058] , 5 14 5
45-58.

PIEFER (2004), [ ¥V RCBT 5 TERKGIE] OWfstl |, & K.

FHET(2001), [ ¥V RAESEHE OFNHE—~DOB X —mEBEEEEMMAEA DN
s, BEE, B2, [A0FgE] | 5 14 %« 31-54.

Y g —7WFIZiE, AR LZa -7 RELEI -T2 M a v KREEZETEBEORFZBLUOI Ly Y
&5 BIRIR & THERR &4 5 Higher York &5 23— b — 2 o IR EN Tz, 2002 4FRI2FE LTz
ZON—= R P—=Uy T, G-I HFICBITAEERE LV O EREY, HIBEE L ANTHEODIT 52
EERBRILTWA, IEBIOBINIZEETR, FO—DTHIto ¥ =— X5 AX LER L GO RFOEE
ISR ETHD, Lo, ZOX R FEFITEZ /05,

192



CHERI 2003 Report on the Implementation of Progress Files.
(http://www.universitiesuk.ac.uk/progressfiles/downloads/ProgressFiles.pdf)
Strivens, Janet 2006 A survey of e-pdp and e-portfolio practice in UK Higher Education.

(http://www.recordingachievement.org/downloads/KD-HEAe-portfoliosurvey.pdf)
CRA(Centre for Recording Achievement), PDP and Employability: Case Studies.
(http://www.recordingachievement.org/downloads/PDPEmpCaseStudies.pdf)
NCIHE(The National Cmmittee into Higher Education) 1997 Higher education in the
learning society.(http://www.leeds.ac.uk/educol/ncihe/)
Universities UK 2007 Beyond the honours degree classification The Burgess Group
final report. (http://bookshop.universitiesuk.ac.uk/downloads/Burgess_final.pdf)
QAA, Guidelines for HE Progress Files
(http://www.qaa.ac.uk/academicinfrastructure/progressFiles/guidelines/progfile200
1.pdf)
QAA (Quality Assurance Agency for Higher Education) &—2A_—
(http://www.qaa.ac.uk/)

193



